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INTRODUCTION 


Alberta  Education  has  the  legislated 
mandate  to  administer  the  provision  of 
education  in  the  province. 


The  purpose  of  this  department  is  to  ensure 
that  all  Alberta  children  have  equitable 
access  to  the  highest  quality  of  education 
that  is  available.  Alberta  Education 
recognizes  the  individual  differences  of 
students,  and  provides  support  and 
leadership  in  making  available  to  children 
with  exceptional  educational  needs 
opportunities  that  might  otherwise  be 
closed  to  them. 


The  manual  is  designed  to  bring  together 
legislation,  policies,  and  guidelines 
pertaining  to  special  education  in  Alberta. 
It  is  not  considered  to  be  exhaustive  or 
conclusive. 
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Special  Education: 
A Rationale 


1.1  Purpose  Of  Special  Education 

The  purpose  of  special  education  is  to  provide 
opportunities  for  children  with  exceptional 
educational  needs,  both  the  educationally 
disabled  and  the  gifted/talented.  Special 
education  implies  a commitment  to  provide 
special  facilities  and  methods  which  make  it 
possible  for  those  children  who  differ  markedly 
from  the  average  to  receive  an  education 
commensurate  with  their  potential.  Special 
education  attempts  to  provide  to  children  with 
exceptional  educational  needs  learning 
opportunities  which  are  relevant  to  their  needs. 
There  is  a commitment  to  the  proposition  that  all 
children  should  be  enabled  to  learn  as  much  as 
they  can  and  be  helped  to  develop  as  completely 
as  possible. 

Children  with  exceptional  educational  needs  are 
different  from  other  children  in  that  they  may 
require  special  curricula  and  methods  of 
instruction  that  are  different  from  conventional 
methods.  Special  education  recognizes  this  and 
strives  to  foster  the  development  of  the 
individual  by  other  means;  modifications  may  be 
required  in  program,  facilities,  equipment, 
materials,  methods,  and  settings. 

1.2  Policy,  Guidelines,  And 
Procedures 

A.  Policy 

Alberta  Education  supports  the  provision  of 
educational  programs  for  exceptional 
students  who  have  special  needs,  whether 
the  students  are  gifted,  talented,  or 
educationally  disabled. 

B.  Guidelines 

1.  School  boards  are  responsible  for: 

(a)  identification,  assessment  and 
placement  of  exceptional  students; 

(b)  development  and  implementation  of 
Individual  Program  Plans;  and 

(c)  evaluation  of  the  individual  progress  of 
exceptional  students. 

2.  School  boards  will  develop,  keep  current, 
and  implement  written  policies,  guidelines, 
and  procedures  for  the  provision  of 
programs  for  exceptional  students  which  are 
in  keeping  with  the  Province’s  policies, 
guidelines,  and  procedures. 

3.  Alberta  Education  will  provide  information 
and  program  advice  related  to  the 
development,  implementation,  and 


evaluation  of  special  education  programs. 

4.  Each  school  board  will  establish  a Special 
Education  Placement  Appeal  Committee  to 
hear  appeals  from  parents  or  guardians 
disputing  placement  decisions  affecting 
students  with  special  needs. 

5.  Each  school  board  will  estabish  policies, 
guidelines,  and  procedures  for  the  convening 
and  conduct  of  the  Special  Education 
Placement  Appeal  Committee  which  reflect 
the  rules  of  natural  justice. 

6.  Alberta  Education  may  consider  appeals  from 
parents  or  guardians  dissatisfied  with  a 
decision  made  locally  if  the  school  board 
does  not  provide  an  appeal  mechanism  or 
does  not  have  an  appeal  policy  which 
reflects  the  rules  of  natural  justice. 

7.  Alberta  Education  may  provide  program 
funding  to  school  boards  for  exceptional 
students  through  the  Special  Education 
Program  Grant.  This  grant  is  based  on  a rate 
of  dollars  per  resident  pupil. 

8.  Special  Education  Grants  are  designated  for 
programs  for  the  educationally  disabled, 
gifted  or  talented.  If  funds  remain  after  all 
special  education  program  needs  are  met, 
grant  recipients  may  reallocate  the  funds  to 
any  other  programs  providing  that  the  funds 
are  not  used  to  pay  ongoing  recurrent  costs, 
that  the  reallocation  does  not  commit  special 
education  funds  to  other  programs  in 
subsequent  years  and  that  Alberta  Education 
(Regional  Office  of  Education)  is  advised  of 
the  reallocation. 

9.  Alberta  Education  may  provide  grants  to 
school  boards  in  support  of  approved 
educational  programs  for  students  residing 
and  receiving  their  education  in  provincially 
approved  institutions. 

10.  Alberta  Education  may  provide  funding  to 
school  boards  to  maintain  regional 
assessment  and  consultation  services  for 
sensory  multi-handicapped  students. 

1 1 . Programs  for  exceptional  students  should 
encourage  participation  of  students  in  a 
regular  school  environment  whenever 
appropriate. 

C.  Procedures 

1.  Alberta  Education  will  provide  general 

information  to  school  jurisdictions  in  January 
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in  regard  to  the  level  of  provincial  support. 

2.  School  jurisdictions  will  develop  and  keep 
current  and  on  file  their  policies,  guidelines, 
procedures,  intended  results,  how  these 
results  will  be  achieved,  and  evaluation 
priorities.  These  will  be  completed  before 
school  jurisdictions  apply  for  provincial 
funds. 

3.  School  jurisdictions  wishing  to  access 
provincial  grants  must  indicate  this  annually 
in  the  Grants  Application  Form  submitted  to 
the  Regional  Offices  of  Education  for 
approval  by  October  22nd. 

4.  Funds  will  be  distributed  by  Alberta 
Education  on  the  basis  of  the  school 
jurisdiction’s  resident  student  count  as  at 
September  30th. 

5.  Each  school  jurisdiction  will  monitor  and 
evaluate  the  instructional  programs  as 
required  by  the  school  jurisdiction’s 
evaluation  policies. 

6.  Regional  Offices  of  Alberta  Education  will 
monitor  the  programs  according  to  the 
priorities  set  annually. 

7.  Alberta  Education  will  also  evaluate  the 
programs,  as  required.  The  results  of  the 
evaluations  will  be  made  public. 

8.  School  jurisdictions  will  report  on  the 
special  education  programs,  including  gifted 
programs,  in  the  school  jurisdiction’s  Annual 
Education  Report.  Two  copies  of  the  report 
will  be  submitted  to  the  local  Regional  Office 
of  Education  by  November  30th. 

9.  Alberta  Education  will  review  provincial 
policies,  guidelines,  procedures,  and  funding 
structures  and  may  make  adjustments  based 
on  provincial  and  local  monitoring, 
evaluation  studies,  and  other  relevant  reports. 

10.  School  jurisdictions  may  make  program 
adjustments  based  on  provincial  and  local 
monitoring,  evaluation  studies,  and  other 
relevant  reports. 

11.  School  jurisdictions  will  submit  a Budget 
Report  Form  to  the  School  Business 
Administration  Branch  by  April  30th. 

12.  School  jurisdictions  will  submit  an  annual 
Audited  Financial  Statement  to  the  School 
Business  Administration  Branch  by  February 
28th. 


13.  Private  schools  and  private  Early  Childhood 

Services  operators  will  submit  both  a Budget 

Report  Form  and  an  Audited  Financial 

statement  to  the  School  Business 

Administration  Branch  by  September  30th. 

1.3  Standards 

1.  Identification 

(a)  All  students  should  be  screened  for  hear- 
ing and  vision  abnormalities  on  entry  to 
school  and  every  three  years  thereafter. 

(b)  All  students  should  be  administered 
standardized  group  achievement  tests. 

2.  Referral 

(a)  Referral  procedures  should  be  formalized 
and  referrals  made  to  specialists. 

(b)  Parental  permission  should  be  obtained 
prior  to  individual  assessment  of 
students  being  conducted. 

3.  Assessment 

(a)  Students  with  potentially  exceptional 
needs,  as  identified  by  screening 
procedures,  should  be  further  assessed 
through  use  of  a battery  of  individualized 
tests  (intelligence,  achievement,  and 
diagnostic). 

(b)  Assessments  in  speech,  reading  and 
psychoeducational  areas  should  be 
conducted  by  persons  who  have  the 
professional  qualifications  required  by 
Alberta  Education. 

(c)  Depending  on  a student’s  needs,  further 
assessment  may  be  necessary  in  areas 
such  as: 

(i)  behavior 

(ii)  language 

(iii)  health  and  medical 

(iv)  creativity 

(v)  mental  and  physical  development 

(d)  Parents  must  be  informed  of  assessment 
results  and  recommendations. 

4.  Placement 

(a)  Signed  parental  permission  should  be 
required  before  a student  is  placed  in  a 
special  education  program  and  before 
each  change  in  placement. 

(b)  Placements  and  programs  should  be 
formally  reviewed  each  two  years  and 
less  formal  reviews  conducted  during 
each  year. 

(c)  The  needs  of  the  student  must  be  the 
prime  consideration  in  any  special 
education  placement. 
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5.  Programming 

(a)  Programs  and  support  services  should  be 
provided  to  meet  the  special  needs 
identified  by  assessment. 

(b)  Programs  should  be  consistent  with 
Alberta  Education  Programs  of  Studies. 

(c)  An  Individual  Program  Plan  should  be 
developed  for  each  student  with  special 
educational  needs  and  made  available  to 
the  parents. 

(d)  Programs  should  include  consideration 
for  age,  integration,  and  success 
experiences. 

6.  Evaluation 

(a)  Student  progress  should  be  regularly 
evaluated  in  terms  of  stated  objectives. 


(b)  Evaluation  results  should  be  shared  with 
parents. 

7.  Local  Appeal  Committee 

(a)  Each  school  jurisdiction  shall  establish  an 
appeal  committee  for  the  express 
purpose  of  resolving  disputes  over 
student  placements. 

1.4  The  Cascade  Model  Of  Service 
Delivery 

The  Cascade  Model  of  Service  is  depicted  as  an 
inverted  pyramid  which  contains  eleven 
administrative  plans  in  special  education  for  the 
disabled  ranging  from  fully  integrated  to  fully 
segregated  and  from  a higher  student-teacher 
ratio  to  a lower  student-teacher  ratio. 


1.  Special  Education  materials  and/or  aide  only.  Regular  day  class. 

2 . Special  Education  materials  plus  special  education  consultative  services 
to  teacher.  Regular  day  class. 

3 . Itinerant  or  school-based  tutors  for  special  education.  Regular  class. 

4.  Regular  class  plus  resource  room  and  teacher  services. 


5.  Regular  class  plus  part-time  in  special  class. 

6.  Full-time  special  class  plus  integration  where 
possible. 

7.  Combination  of  regular  and  special  class. 
No  academic  instruction  in  regular  class. 


8.  Special  day  school. 


9.  Special  boarding  school  or 
residential  facility. 


10.  Hospital  school 
instruction. 


11.  Homebound 
instruction. 


Integration 
Higher  Student- 
Teacher  Ratio 
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Lower  Student- 
Teacher  Ratio 
Segregation 
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Integration  has  been  demonstrated  to  be 
beneficial  to  most  special  education  students. 
The  degree  of  integration  must  be  a function  of 
the  availability  of  suitable  programs  and  the 
student’s  ability  to  participate  in  those  programs. 
A student  in  Plan  6 on  the  model,  in  a 
departmentalized  school,  could  be  integrated  for 
subjects  such  as  music,  art,  physical  education, 
health,  and  practical  arts. 


students  in  order  that  they  may  realize  their 
full  potential  and  participate  in  society. 

B.  Guidelines 

1.  School  jurisdictions  may,  at  their  discretion, 
continue  to  offer  programs  to  disabled 
students  who  are  over  18  years  of  age  as  of 
September  1st  of  the  school  year,  provided 
this  is  consistent  with  their  program  policies 
for  non-disabled  adults. 


1.5  Education  Of  Disabled  Adult 
Students 

According  to  the  School  Act  142,  (2),  (3)  , 

“A  person  may  continue  to  attend  school  up  to 
the  age  of  18  years  ...”  and  ‘A  board  in  its 
discretion  may  admit  to  its  schools  . . . any 
person  18  years  of  age  or  over  . . .”. 

Under  present  policy,  any  board  may  continue  to 
offer  services  to  disabled  adults  until  they  are  20 
years  of  age  as  of  September  1st  of  the  school 
year  and  to  use  the  Special  Education  Program 
Grant  and  the  School  Foundation  Program  Fund 
Grant  to  help  meet  the  costs  involved.  The 
availability  of  this  option  will  assist  students  who 
need  a longer  period  to  complete  their  program. 
In  addition,  Extension  Grants  may  be  accessed 
for  the  provision  of  services  to  disabled  adults  in 
the  same  manner  as  for  other  adults. 

Boards  will  continue  to  have  the  option  of 
declining  to  provide  services  to  disabled 
individuals  18  years  of  age  or  over  as  of 
September  1st  of  the  school  year.  However  the 
board  should  give  one  year’s  notice  of  intention 
to  withdraw  service  to  a disabled  adult.  The 
year’s  notice  is  necessary  to  allow  opportunity 
for  responsibility  for  the  young  adults  to  be 
assumed  by  one  of  Alberta  Social  Services, 

Alberta  Advanced  Education,  or  Alberta  Career 
Development  and  Employment.  The  notice  of 
termination  of  service  to  individual  adults  should 
be  directed  to  the  Regional  Coordinating 
Committee  for  the  Education  and  Training  of 
Handicapped  Adults,  operating  under  the 
regional  offices  of  Alberta  Social  Services,  and  to 
Alberta  Education. 

It  is  appropriate  that  all  school  boards  establish  a 
policy  regarding  the  education  of  disabled  adults. 
This  policy  should  be  made  known  to  the 
Regional  Coordinating  Committee  and  to  Alberta 
Education.  (See  Appendix  A.) 

A.  Policy 

Alberta  Education  supports  special 
educational  programming  for  disabled  adult 


2.  Alberta  Education  Special  Education  Funding 
is  available  to  school  jurisdictions  to  support 
programs  for  disabled  adults  until  such  time 
as  the  student  is  20  years  of  age  as  of 
September  1st  of  the  school  year. 

3.  Disabled  adults  are  eligible  for  Special 
Education  Extension  Grants,  based  on  a 
student-served  rate. 

4.  Before  termination  of  services  to  a disabled 
adult,  the  responsible  school  jurisdiction  will 
give  one  year’s  notice  to  Alberta  Education, 
to  the  Regional  Coordinating  Committee  for 
the  Education  and  Training  of  Handicapped 
Adults,  and  to  the  parent  or  guardian  of  the 
student. 

5.  Where  school  boards  have  decided  not  to 
provide  programs  for  disabled  adults, 
responsibility  for  offering  adult  programs 
rests  with  Alberta  Social  Services,  Alberta 
Advanced  Education,  or  Alberta  Manpower. 
Education/training  programs  for  adults  are 
permissive  and  subject  to  space,  availability 
of  finances,  and  guidelines  established  by 
these  departments. 

6.  Where  disabled  adults  are  attending 
approved  Category  2 Private  Schools,  the 
appropriate  government  department  noted  in 
section  3 of  these  Guidelines  should  be 
contacted  to  review  available  alternatives,  one 
of  which  may  be  ongoing  financial  support 
at  the  Private  School. 


7.  The  government  department  assuming 
responsibility  for  a program  no  longer 
supported  by  a school  jurisdiction,  will  be 
determined  by  the  regional  joint  committees 
of  Alberta  Education,  Advanced  Education, 
Manpower,  and  Social  Services. 


8.  Where  a dispute  arises  as  to  the 

determination  of  the  appropriate  government 
department  to  provide  support  for  disabled 
adults  and/or  support  for  programs  serving 
disabled  adults,  the  case  may  be  appealed  to 
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the  Provincial  Vocational  Rehabilitation  of 
Disabled  Persons  Coordinating  Committee 
for  guidance. 

C.  Services  Available  To  Disabled  Adults 

1.  ALBERTA  ADVANCED  EDUCATION 

Alberta  Advanced  Education  is  responsible 
for  providing  college  and  Alberta  Vocational 
Centre  programs  to  mildly  disabled  students 
who  would  benefit  from  a special  one  or 
two-year  vocational  program  prior  to 
employment  or  more  advanced  training. 

2.  ALBERTA  SOCIAL  SERVICES 

Adults  who  require  a longer  period  of 
instruction  and  practice  before  they  are  able 
to  proceed  to  employment  or  more  advanced 
training,  are  eligible  for  vocational  training 
and  activity  programs  offered  by  community 
agencies.  These  are  the  responsibility  of 
Alberta  Social  Services. 

Social  Services  will  also  arrange  programs  for 
adults  who  are  residents  in  a Departmental 
facility,  and  who  would  not  benefit  from 
community-based  programs. 

3.  ALBERTA  CAREER  DEVELOPMENT  AND 
EMPLOYMENT 

Alberta  Career  Development  and 
Employment  will  provide  student  allowances 
and  tuition  support  for  eligible  students 
attending  post-secondary  institutions.  Alberta 
Career  Centres,  located  in  15  centres  across 
the  province,  also  provide  career  counselling 
services. 

4.  ALBERTA  EDUCATION 

Alberta  Education  funds  schools  boards  for 
educational  programs  for  disabled  students 
up  to  the  age  of  20,  except  for  those 
requiring  24-hour  institutional  care,  24-hour 
nursing  or  medical  care,  or  both.  For  those 
over  20,  school  boards  provide  programs  at 
their  discretion,  with  funding  from  Alberta 
Education  according  to  established 
guidelines  under  the  Special  Education 
Extension  Program. 

1.6  Alternative  Placements 

Out-Of-Province  Placements 

For  a few  disabled  students,  suitable  programs 
within  the  province  either  do  not  exist  or  do  not 
have  the  capacity  to  accommodate  the  demand 


for  them.  These  students  must  be  sent  out  of  the 
province  in  order  to  obtain  a suitable  education. 

If  a school  board  cannot  provide  special 
education  for  such  a student  and  cannot  find  a 
suitable  program  within  the  province,  it  may 
direct  a student  to  attend  a school  or  institution 
elsewhere  in  Canada  or  in  the  United  States. 
Effective  1984-1985,  all  decisions  regarding  out  of 
province  placements  and  the  payment  of  fees 
associated  with  any  new  such  placements 
became  the  responsibility  of  the  school 
jurisdiction  and/or  the  parent. 

1.7  Services  For  Sensory 

Multi-Handicapped  Students 

Alberta  Education  makes  provision  for  sensory 
multi-handicapped  children  who  require 
assessment  and  consultation  of  a nature  more 
intense  and  specialized  than  that  provided 
through  existing  special  educational  programs. 
Sensory  multi-handicapped  are  those  children 
who  are  visually  or  hearing  impaired  and  also 
have  another  complicating  disability,  for  example 
the  deaf  blind,  the  blind-mentally  handicapped, 
the  deaf-mentally  handicapped.  These  services 
also  cater  to  children  diagnosed  as 
autistic/aphasic. 

Arrangements  have  been  made  with  the  Calgary 
Board  of  Education  and  the  Edmonton  Public 
School  Board  to  provide  assessment  and 
consultation  services  for  the  central  and  southern 
part  of  the  province.  Similar  arrangements  have 
been  made  with  the  Grande  Prairie  Public 
School  District  for  the  northern  part  of  the 
province  so  that  children  may  receive  these 
special  services  nearer  to  their  homes. 
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Legislation  and 
Regulations 


CHAPTER  II 


Legislation  and 
Regulations 


2.1  Legislation 

Under  current  legislation,  specifically  under  The 
School  Act,  section  142(1), 

142(1)  Every  child  who  has  attained  the 
age  of  6 years  at  school  opening  date  and 
who  has  not  attained  the  age  of  16  years 
is  a pupil  . . . and  unless  excused  for 
any  of  the  reasons  mentioned  in  section 
143  shall  attend  a school  over  which  a 
board  has  control. 

Section  143  lists  various  conditions  under  which 
a pupil  may  be  excused  from  school  and  some  of 
these  may  be  used  to  excuse  a pupil  who  is 
disabled.  Section  143  does  not,  however,  intend 
to  exclude  permanently  a handicapped  child 
from  school.  The  particular  parts  of  section  143 
that  may  apply  are  as  follows: 

143(1)  A pupil  is  excused  from  attendance 
at  school  if 

(a)  a Department  of  Education 
inspector  or  a Superintendent  of 
Schools  (whether  appointed  by  a 
board  or  the  Department  of 
Education)  certifies  in  writing  that 
the  pupil  is  under  efficient 
instruction  at  home  or  elsewhere, 

(b)  he  is  unable  to  attend  by  reason  of 
sickness  or  other  unavoidable 
cause, 

(c)  in  a special  case,  the  proper  officer 
of  a board,  in  consultation  with 
the  pupil’s  parent  and  on  the 
written  recommendation  of  the 
school  principal,  excuses  the  pupil 
from  attendance  for  any  period 
that  he  may  direct, 

(2)  A board  may  temporarily  excuse 
from  attendance  in  a regular  classroom 
any  pupil  whose  special  educational 
needs  in  the  opinion  of  an  inspector  or 
superintendent  are  of  such  a nature  that 
regular  classroom  experience  is  not 
productive  or  is  detrimental  to  the  pupil 
or  to  the  school,  until  the  board  with  the 
approval  of  the  parent  can  arrange  the 
needed  special  education  through 
attendance  in  a special  class  or  by 
entering  the  child  in  a special  school  or 
in  any  other  suitable  manner. 

Section  147  allows  a board  to  provide  special 
education  by  operating  special  schools  or 
classrooms  or  by  making  a grant  and  sending 


pupils  to  an  organization  or  agency,  approved  by 
the  Minister,  which  provides  special  education. 
Schools  maintained  by  such  an  organization  or 
agency  are  Category  2 private  schools  and 
operate  under  the  authority  of  section  10  of  the 
Department  of  Education  Act. 

2.2  Regulations 

Program 

Resident  Pupil  Regulation  (305/84)  under  the 
School  Act. 

1.1  In  this  regulation, 

(a)  “Act”  means  the  School  Act; 

(b)  “Tuition  agreement”  means  an  agreement 
or  portion  of  an  agreement  under 
section  169  of  the  Act 

i)  by  which  a resident  pupil,  as  defined 
in  section  2 of  this  regulation,  is  to  be 
educated  on  a full-time  basis,  and 

ii)  in  which  there  are  the  terms  and 
conditions  under  which  a tuition  fee  may 
or  may  not  be  payable. 

2 For  the  purpose  of  section  70  and  71  of 
the  Act,  “resident  pupil”  means 
(a)  A person  who 

(i)  is  attending  a school  during  normal 
operating  hours  for  schools  in  Alberta 
between  the  hours  of  8:00  a.m.  and  6:00 
p.m.,  Monday  through  Friday,  during  the 
regular  school  term, 

(ii)  is,  on  September  1 in  the  year  in 
which  that  person  is  counted,  at  least  5 
years  6 months  of  age  but  less  than  20 
years  of  age, 

(iii)  has  his  place  of  residence,  according 
to  the  rules  in  section  8 of  the  Act,  in  a 
district  or  division  within  Alberta,  and 

(iv)  is  enrolled,  on  the  last  school  day  of 
September  in  the  year  in  which  that 
person  is  counted, 

(A)  in  a school  in  Alberta  operated  by  a 
board, 

(B)  in  a private  school  classified  under 
The  Private  Schools  Regulations  (Alberta 
Regulation  243/70),  as  a Category  1,  2 or 
4 private  school, 

(C)  in  an  early  childhood  services 
program  operated  by  an  operator  as 
described  in  the  Early  Childhood 
Services  Financial  Reporting  and 
Management  Regulations  (Alberta 
Regulation  249/76), 

(D)  in  a public  or  private  school  outside 
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Alberta  operated  by  a board  of  trustees 
or  similar  body  with  which  the  board 
having  jurisdiction  over  the  person  has  a 
tuition  agreement  that  applies  to  that 
person, 

(E)  as  a temporary  pupil  in  a program  of 
basic  education  provided  in  an 
institution  operated  by  the  Government 
of  Alberta,  or 

(F)  as  a regular  pupil  in  the  Alberta 
School  For  The  Deaf  to  which  the  board 
having  jurisdiction  over  the  person  has 
paid  a tuition  fee  that  applies  to  that 
person  or 

(b)  A person  who 

(i)  is  certified  pursuant  to  section 
l43(l)(a)  of  the  Act  to  be  under  efficient 
instruction  at  home, 

(ii)  is,  on  Septerber  1 in  the  year  in 
which  that  person  is  counted,  at  least  5 
years  6 months  of  age  but  less  than  20 
years  of  age, 

(iii)  has  his  place  of  residence,  according 
to  the  rules  in  section  8 of  the  Act,  in  a 
district  or  division  within  Alberta,  and 

(iv)  is  under  instruction,  as  described  in 
sub-clause  (i),  on  the  last  day  of 
September  in  the  year  in  which  that 
person  is  counted, 

but  does  not  include  a person  who 

(c)  is  an  Indian  enrolled  in  a school  under 
the  jurisdiction  of  a board  that  receives 
payment  from  the  Government  of 
Canada  in  respect  of  him, 

(d)  is  counted  for  purposes  of  an  Early 
Childhood  Services  Grant  under 
Schedule  4 of  the  School  Grants 
Regulations  (Alberta  Regulation  171/76), 

(e)  is  enrolled  only  in  credit  courses  with 
fewer  than  25  hours  of  instruction  per 
credit,  or 

(f)  does  not  have  a parent  residing  in 
Alberta. 

2.  Each  school  jurisdiction  will  keep  on  file  its 
educational  plans,  policies,  guidelines,  and 
procedures  relating  to  special  education 
programs  and  services.  These  documents  will 
be  released  to  Alberta  Education  personnel 
upon  request. 

3.  Each  school  jurisdiction  will  provide  for  the 
needs  of  all  of  its  students  and  use  the 
special  education  grant  for  the  provision  of 
programs  and  services  for  the  disabled  and 
for  the  gifted.  Boards  may  meet  their 
responsibility  by  contracting  for  services. 


4.  Boards  will  adhere  to  Standards  as  set  down 
in  the  manual. 


Grants 

1.  Payment  of  special  education  grants  is 
subject  to  the  approval  of  the  Director  of  the 
Regional  Office  of  Alberta  Education. 
Approval  shall  be  based  upon 

(i)  An  annual  report  containing 
appropriate  detail  as  outlined  in  the 
manual, 

(ii)  An  audited  financial  statement 
showing  all  revenues  and  expenditures 
for  special  education. 

2.  Boards  may  receive  special  education  grants 
in  the  amount  calculated  under  formula 
funding. 

3.  Students  attending  out-of-province  schools 
are  the  responsibility  of  the  referring 
jurisdiction  or  the  parents. 

4.  Funding  for  parent-placed  students  and 
board-placed  students  in  Category  2 private 
schools  will  not  exceed  75  per  cent  of  the 
School  Foundation  Program  Fund 
instructional  rate. 


m 


5.  Students  enrolled  in  Department  of  National 
Defence  schools,  may  be  entitled  to  50  per 
cent  of  the  grant  for  special  education. 

6.  Small  school  jurisdictions  may  be  given 
special  consideration  by  the  Director  of  the 
local  Regional  Office  where  a high-cost 
program  is  shown  to  be  such  a financial 
burden  that  it  cannot  be  offered  without 
additional  support.  The  Director  of  the 
Regional  Office  will  recommend  to 

the  Assistant  Deputy  Minister,  Program 
Delivery  the  amount  of  any  support.  (See 
Appendix  D.) 


Definitions 

(a)  “Institution”  means  a setting  in  a hospital 
or  custodial  institution  wherein 
educational  services  are  offered  to 
students  who  have  been  placed  there 
for  non-educational  reasons.  (See 
Appendix  C.) 

(b)  “Institutional  Support  Grant”  means  a 
grant  that  may  be  paid  to  a board  which 
offers  educational  services  to  students  in 
an  institution.  (See  Appendix  C.) 

(c)  “Small  school  jurisdiction”  means  a 
school  jurisdiction  which  has  a 
resident  student  count  below  500.  (See 
Appendix  D.) 
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(d)  “Formula  funding”  means  N x $ x. 
Where  N is  the  number  of  resident 
students,  and  $ x is  a per  student  amount 
as  determined  from  time  to  time  by  the 
Minister. 

2.3  Special  Education  Funding 

In  the  1984-1985  school  year,  an  entirely  revised 
system  for  funding  special  education  programs 
and  services  was  introduced.  Until  June  1984,  a 
variety  of  special  education  grants  were 
designated  to  be  used  in  providing  programs  for 
different  types  of  disabling  conditions. 

Grants  that  had  been  provided  for  the  Learning 
Disabilities  Fund,  grants  in  support  of  students 
sent  to  Category  2 private  schools  and  to  out-of- 
province schools,  Program  Unit  Grants,  Special 
Education  Teaching  Position  grants,  grants  for 
Rehabilitative  Aides,  and  the  Educational 
Opportunities  Fund  (junior  high)  were  all 
coalesced  into  a formula  fund  based  upon  a flat 
rate  per  resident  student.  The  rate  is  determined 
from  time  to  time  by  the  Minister. 

The  present  special  education  grants  structure 
does  not  designate  the  grants  (except  that  boards 
are  expected  to  spend  up  to  five  percent  of  their 
formula  funding  on  programs  for  the  gifted). 
Special  Education  Grants  are  to  be  used  for  the 
provision  of  special  education  programs  and 
services.  Any  expenditure  of  surplus  special 
education  funds  require  that  the  local  Regional 
Office  of  Alberta  Education  be  informed. 

Students  resident  in  a jurisdiction  who  attend  an 
approved  private  school  may  be  counted  by  the 
jurisdiction  for  formula  funding.  Similarly, 
students  who  are  placed  in  an  institution  may  be 
counted  by  the  home  jurisdiction  for  formula 
funding. 

Jurisdictions  with  a resident  student  count  below 
500  will  receive  priority  for  special  consideration 
where  high  cost  students  become  a financial 
burden.  (See  Appendix  D.) 

An  Institutional  Support  Grant  for  each  teaching 
position  may  be  paid  to  boards  which  provide 
educational  services  to  students  in  institutions. 
The  amount  of  the  grant  is  determined  from  time 
to  time  by  the  Minister.  (See  Appendix  C.) 

Category  2 Private  Schools  Funding 

Students  directed  to  attend  Category  2 Private 
Schools  by  the  jurisdiction  in  which  they  are 
resident  will  be  supported  through  tuition 


agreements  between  the  private  school  and  the 
school  jurisdiction.  The  jurisdiction  may 
discharge  its  responsibility  by  paying  a part  or  all 
of  the  tuition  fee  charged  by  the  school. 

Students  placed  in  the  private  school  by  parents 
without  school  jurisdiction  support  and  students 
placed  in  the  private  school  by  a school  board 
will  be  eligible  for  up  to  75  percent  of  the  School 
Foundation  Program  Fund’s  instructional  rate. 

(See  Appendix  B.) 
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Administration  and 
Operation 


3.1  Plans  for  Identification, 

Placement,  Programming  and 
Evaluation 

Section  1.3  of  this  manual  addressed  standards  to 
be  met  in  the  operation  of  special  educational 
programs.  Boards  will  find  that  it  is 
administratively  and  educationally  advantageous 
to  plan  their  operation  carefully  rather  than 
dealing  with  special  cases  as  they  appear;  the 
standards  may  be  used  as  a general  outline  for 
the  plan. 

Each  school  jurisdiction  is  expected  to  develop  a 
local  Special  Education  Guide  and  ensure  that 
copies  are  available  in  each  school  and  to  each 
special  education  teacher. 

Identification 

Every  student  entering  school  should  be  tested 
for  vision,  hearing,  and  achievement 
abnormalities.  Parents  are  often  unaware  of  any 
difficulties  because  they  have  become  used  to 
the  child  compensating.  The  public  health  nurse 
can  schedule  and  test  vision  and  hearing  of  new 
students  at  the  beginning  of  the  school  year,  as 
well  those  in  Grades  3 and  6.  Classroom  teachers 
or  other  professional  staff  could  administer 
group  achievement  tests. 

Referral 

A formal  procedure  for  referrals  is  necessary  so 
that  all  parties  concerned  are  familiar  with  the 
sequence  of  steps  to  be  taken  when  a referral  is 
made.  Referrals  are  made  on  the  basis  of  test 
results  and  the  school  board  must  decide  at  what 
level  of  divergence  from  the  norm  a referral 
should  be  made.  These  levels  must  be  known  to 
all  parties.  Referrals  should  be  made  only  to 
specialists  in  the  appropriate  field  and  signed 
parental  permission  is  a prerequisite  to  actual 
referral  and  examination. 

Assessment 

The  screening  procedures  will  identify  students 
who  may  require  further  assessment.  Again,  the 
board  must  decide  at  what  level  and  in  which 
areas  further  assessment  is  necessary,  and 
parental  concurrence  is  required.  Individual 
psychoeducational  tests  are  to  be  conducted  by 
certified  psychologists  who  have  the  training  and 
experience  to  administer  and  interpret  individual 
assessments. 

Placement 

Where  testing  and  assessment  indicate  that  a 
special  education  placement  would  be  beneficial 


for  a student,  the  parents  should  agree  in 
writing,  and  the  program  and  anticipated 
benefits  should  be  explained  to  them.  The 
continuation  of  a student  in  a special  program 
depends  upon  progress  and  needs  and  the 
appropriateness  of  the  placement  should  be 
reviewed  formally  every  two  years  and  less 
formally  throughout  each  year. 

Programming 

Program  planning  for  a special  education  student 
is  most  demanding  and  is  the  culmination  of 
lengthy  discussions  among  teachers,  special 
education  personnel,  administrators,  school 
counsellors,  specialists,  and  parents,  all  directed 
to  meeting  the  educational,  social,  and  emotional 
needs  of  the  student. 

Section  1.4  referred  to  the  Cascade  Model  in 
programming  for  special  education.  The  eleven 
strategies  may  be  conveniently  grouped  into  four 
broad  divisions.  The  following  four  divisions  are 
the  most  common: 

(a)  The  disabled  student  may  remain  in  the 
regular  classroom.  A resource  teacher  may  go 
from  class  to  class  within  a school  either 
withdrawing  the  student  from  the  classroom 
for  brief  periods  of  concentrated  instruction 
or  working  with  the  student  in  the  regular 
classroom.  In  consultation  with  the 
classroom  teacher,  the  resource  teacher 
prepares  a program  for  the  disabled  student, 
ensures  that  the  program  is  carried  out, 
assesses  its  effectiveness  and  recommends  a 
change  of  placement  or  program,  if 
necessary. 

(b)  A school  may  have  a classroom  stocked  with 
special  equipment  and  materials,  and  be  in 
the  charge  of  a teacher  with  special  skills  in 
teaching  disabled  children.  The  disabled 
student  remains  for  most  of  the  time  in  the 
regular  classroom  but  attends  the  resource 
room  for  brief  periods  of  one-half  hour  to 
one  hour  during  the  school  day  in  order  to 
receive  instruction  specifically  aimed  at 
overcoming  the  disability. 

(c)  A school  system  may  establish  one  or  more 
clinics  staffed  by  specialist  teachers  and 
therapists.  Students  go  to  the  clinic  from 
their  local  schools  usually  two  or  three  times 
a week  for  sessions  of  about  an  hour.  These 
clinics  traditionally  have  dealt  with  students 
who  have  problems  in  reading  and  speech. 

(d)  A teacher  may  be  in  charge  of  a group  of 
disabled  students  for  much  of  the  school  day. 
It  is  common  to  have  the  group  composed  of 
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students  with  the  same  identified  disability, 
for  example,  hearing  impairment  or  mental 
disability.  The  students  may  attend  certain 
parts  of  the  school  program  with  their  non- 
disabled peers. 

Where  there  is  a sufficient  number  of  students 
with  a certain  disability,  or  even  two  or  three 
disabilities,  a special  school  may  be  established. 
Examples  are  L.Y.  Cairns  School  in  Edmonton, 

Dr.  Carl  Safran  School  in  Calgary,  and  Dorothy 
Gooder  School  in  Lethbridge. 

Divisions  (a),  (b),  and  (c)  above  can  be  readily 
adapted  to  the  development  of  programs  for  the 
gifted. 

Parental  Involvement 

The  principles  of  fundamental  justice  in  special 
educational  matters  require  that  the  parents  of  a 
special  education  student  are  consulted  and 
participate  in  decision  making  in  all  aspects  of 
procedures  in  the  selection,  placement,  and 
programming  of  the  student’s  education. 

Some  parents  might  not  wish  to  become  deeply 
involved  in  educational  planning  for  their  child 
but  the  principles  of  fundamental  justice  provide 
that  the  opportunity  for  involvement  is  available 
to  them. 

Evaluation 

A.  The  School  Jurisdiction 

Each  school  system  will  develop  plans  for  special 
educational  services  in  the  schools  within  its 
jurisdiction.  These  plans  will  be  kept  on  file  and 
released  to  Alberta  Education  personnel  upon 
request. 

The  plans  will  include: 

1.  Statements  of  objectives. 

2.  Student  selection  procedures. 

3.  Descriptions  of  programs  and  types  of 
classes. 

4.  Nature  and  extent  of  individual  program 
planning. 

5.  Evaluation  procedures. 

The  plans  will  describe  the  needs  of  the 
exceptional  students  (e.g.,  educable,  trainable,  or 
dependent  disabled;  visually,  hearing,  or 


physically  impaired;  or  gifted  students)  and  how 
their  needs  will  be  met. 

The  plans  will  outline  tests  and  standards  that 
will  be  used  in  identifying  students  to  be 
enrolled  in  special  programs.  This  will  refer  to 
types  and  titles  of  tests,  frequency  of 
administration  of  tests,  criteria  for  selection,  and 
percentages  of  students  to  be  served  in  special 
programs. 

The  plans  will  detail  the  types  of  special 
programs  to  be  offered  according  to  the  needs  to 
be  met.  Since  grouping  of  students  is  often 
unwarranted  and  undesirable,  Individual  Program 
Plans  will  receive  considerable  emphasis.  In  cases 
where  grouping  is  possible  a group  program  plan 
will  be  acceptable,  but  individual  plans  should 
also  be  available. 

The  plans  will  specify  the  evaluation  instruments 
used  and  the  manner  in  which  the  special 
programs  will  be  evaluated,  both  formatively  and 
summatively.  Data  collection  and  analysis  will 
reflect  the  extent  to  which  stated  objectives  have 
been  achieved.  It  will  be  the  responsibility  of 
each  school  jurisdiction  to  gather  these  data  and 
to  make  them  available  to  Alberta  Education 
upon  request. 

B.  Alberta  Education 

By  November  30th  of  each  year,  two  copies  of  an 
Annual  Education  Report  will  be  required  from 
each  school  system  by  the  local  Regional  Office 
of  Alberta  Education.  These  reports  will  provide 
assessments  based  on  data  collected  by  the 
school  and  indicate  the  extent  to  which  stated 
objectives  have  been  achieved. 

Regional  Offices  of  Alberta  Education  will  review 
the  reports  submitted  by  school  systems  and  will 
conduct  periodic  visitations  to  schools  in  order 
to  validate  the  data  provided  by  the  school 
systems.  Monitoring  activities  will  be  the 
responsibility  of  personnel  from  the  Regional 
Offices  of  Alberta  Education. 

The  following  form  may  be  used  both  for  the 
school’s  internal  monitoring  and  for  monitoring 
conducted  by  personnel  from  the  Regional 
Offices  of  Alberta  Education.  The  form  reflects 
the  general  areas  of  special  education  to  be 
examined  and  was  developed  by  a special 
committee  in  Alberta  Education. 
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SPECIAL  EDUCATION  Code:  1 = Yes 

MONITORING  FORM:  2 = Requires  Adjustment 

MANDATORY  CRITERIA 

1.  The  school  board  or  program  operator  has  developed 
local  policies,  guidelines,  and  procedures  which 

(a)  are  in  keeping  with  the  intent  of  Alberta 

Education  policies,  12  3 4 

(b)  are  implemented,  12  3 4 

(c)  are  maintained,  reviewed  and  updated  to  reflect 

current  local  or  Alberta  Education  policies.  12  3 4 

2.  Programs  are  monitored  by  the  school  jurisdiction 

or  program  operator  as  required  by  their  policies.  12  3 4 

3.  The  school  board  has  established  a Special  Education 
Placement  Appeal  Committee  for  E.C.S.  to  Grade  12 
through  which  parents  or  guardians  may  appeal 


placement  decisions.  12  3 4 

4.  Local  policies,  guidelines  and  procedures  address  the 

convening/conduct  of  the  Special  Education  Placement 
Appeal  Committee.  12  3 4 

5.  The  instructional  program  follows  Alberta  Education’s 
approved  Program  of  Studies  and  uses  instructional 
materials  as  prescribed  or  approved  by  the  Minister.  12  3 4 

6.  Students  meet  the  criteria  for  entrance  into  the 

program.  12  3 4 

7.  Special  transportation  is  provided  for  students  unable 

to  use  regular  transportation.  12  3 4 

8.  Individual  assessment,  diagnostic,  program  development, 

consultative  and/or  therapy  services  are  provided  by 
qualified  persons.  12  3 4 


3 = Under  Development 

4 = No 

COMMENTS 
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SPECIAL  EDUCATION  Code:  1 = Yes  3 = Under  Development 

MONITORING  FORM:  4 = No 


DISCRETIONARY  ITEMS 

Note:  The  following  discretionary  items  are  recommended  program  characteristics  which  enhance  the 
quality  of  educational  programs  for  students.  Alberta  Education  policy  documents  identify  such 
characteristics  by  use  of  the  words  “should”  or  “may”.  For  monitoring  purposes,  discretionary 
items  are  used  by  Alberta  Education  as  a guide  for  discussion/consultation  with  jurisdictions, 
private  schools,  and  private  Early  Childhood  Services  operators  about  educational  programs. 

COMMENTS 


1.  Local  policies,  guidelines  and  procedures  address: 


(a)  integration  of  special  needs  students  into  regular 

classrooms,  1 3 4 

(b)  the  provision  of  social  education  in  the  French 

language,  1 3 4 

(c)  the  provision  of  services  for  children  with  special 

educational  needs  transferring  from  Early  Childhood 
Services  to  Grade  One.  1 3 4 

2.  The  jurisdiction’s  special  education  policies  are 

communicated  to  all  professional  staff.  1 3 4 

3.  The  Special  Education  Placement  Appeal  Committee  has 

convened  regarding  special  education  placements.  1 3 4 

4.  Class  sizes  are  appropriate  for  the  needs  of  the  students.  1 3 4 


5.  Students  in  special  education  programs  in  segregated 
classes  receive  the  same  number  of  weekly  instructional 


hours  as  students  of  the  same  age  in  regular  classes.  1 3 4 

6.  The  school  board  or  program  operator  has  developed 

and  implemented  procedures  for  student  identification, 
assessment  and  placement.  1 3 4 

7.  Individual  Program  Plans  are  developed  and 

implemented  for  each  student.  13  4 

8.  Students  are  evaluated  systematically  using  teacher-made, 

standardized,  achievement,  and/or  diagnostic  tests.  1 3 4 

9.  Support  services  such  as  psychologist,  reading  specialist, 
counsellor,  speech  pathologist  are  available  and  used 

when  required.  13  4 

10.  School  buildings  and  instructional  areas  are  designed 

and  equipped  for  students  with  physical  disabilities.  1 3 4 
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SPECIAL  EDUCATION 
MONITORING  FORM: 


Code:  1 = Yes  3 = Under  Development 

4 = No 


DISCRETIONARY  ITEMS  continued 


COMMENTS 


1 1 . The  program  features: 


(a)  community  participation, 


3 4 


(b)  parental  involvement  in  the  special  education 
placement  and  programming  of  their  child. 


1 3 4 


1 2 . Regular  inservice  opportunities  are  available  to  all  staff 

to  meet  identified  needs.  1 3 4 

13.  Parents,  guardians,  and  students  are  informed  of  the 

nature  and  expectations  of  the  program,  its  goals  and  its 
progress.  1 3 4 

14.  The  school  board  or  program  operator  uses  Provincial 
and  local  monitoring  to  make  adjustments  to  improve 

the  program.  1 3 4 

15.  Documentation  of  the  results  of  monitoring  conducted 

by  the  school  jurisdiction  or  program  operator  is 
maintained  on  file.  1 3 4 

16.  A plan  exists  for  the  effective  management  of  the 

program  including  staff  responsible  and  coordination 
procedures.  1 3 4 


OTHER/GENERAL  COMMENTS 
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3.2  Individual  Program  Plans 

If  the  assessment  results  indicate  that  the  student 
can  benefit  from  special  education  and  related 
services  or  that  the  student’s  current  individual 
education  program  needs  revision,  an  Individual 
Program  Plan  (IPP)  will  be  designed  to  meet  the 
identified  education  needs  of  the  individual 
student. 

This  special  plan  will  include,  but  not  be  limited 
to,  such  items  as: 

1.  The  student’s  present  level  of  educational 
performance. 

2.  Annual  program  goals  and  instruction 
objectives. 

3.  Specific  special  educational  instruction  and 
services. 

4.  Evaluation  procedures  and  schedules  for 
determining  the  extent  to  which  objectives 
are  met. 

Parents  should  participate  in  discussion  and 
development  of  a student’s  IPP  so  that  they  may 
contribute  useful  information  from  home,  and 
reinforce  the  program  when  at  home.  The  IPP  is 
an  integral  part  of  the  student’s  total  service  plan 
and  requires  considerable  parent  involvement. 

A further  elaboration  of  the  process  to  be 
followed  in  the  development  of  IPP  appears  in 
Appendix  E. 

3.3  Annual  Education  Reports 

A.  Policy 

The  Annual  Education  Report  is  a means  to 
be  used  by  school  boards,  private  schools, 
and  private  Early  Childhood  School 
operators  for  reporting  the  results  of 
educational  programming  to  the  public  and 
Alberta  Education. 

B.  Guidelines 

1.  The  Annual  Education  Report  is  intended  to 
be  a useful  source  of  information  to  the 
public  and  to  the  school  boards,  private 
schools,  and  private  Early  Childhood 
Services  operators  reporting  on  selected 
priority  programs  and  related  activities. 

2.  The  Annual  Education  Report  should  reflect 
information  gathered  throughout  the  year 
from  activities  which  include  on-going 


monitoring,  reviews,  evaluations,  planning 
sessions,  and  workshops  to  assess  results 
achieved. 

3.  The  level  of  detail  in  reporting  is  left  to  the 
discretion  of  the  reporting  school  board, 
private  school,  and  private  Early  Childhood 
Services  operator. 

4.  In  addition  to  making  the  report  public, 
school  boards,  private  schools,  and  private 
Early  Childhood  Services  operators  will  also 
provide  two  copies  of  their  Annual 
Education  Report  to  Alberta  Education. 

5.  From  time  to  time  Alberta  Education  will 
outline  Annual  Education  Report  information 
requirements  that  will  be  addressed  by 
school  boards,  private  schools,  and  private 
Early  Childhood  Services  operators. 

6.  Alberta  Education  will  continue  to  formulate 
decisions  based  on  many  information 
sources,  such  as  Annual  Education  Reports, 
Audited  Financial  Statements,  ongoing  local 
monitoring  and  evaluations,  and  Alberta 
Education  monitoring  and  evaluations. 

C.  Procedures 

1.  Two  copies  of  the  Annual  Education  Report 
will  be  forwarded  to  the  Minister  through  the 
local  Regional  Office  of  Education,  on  or 
before  November  30th. 

2.  For  school  boards,  the  Annual  Education 
Report  will  be  signed  by  the  Chairman  of  the 
Board  and  the  Superintendent  of  Schools. 

For  private  schools,  the  report  will  be  signed 
by  the  President  or  Chairman  and  the 
Principal.  For  private  Early  Childhood 
Services  operators,  the  report  will  signed  by 
the  President  or  Chairman. 

3.  The  Annual  Education  Reports  will  form  the 
basis  for  regional  reports  to  the  Minister, 
which  will  in  turn  be  included,  along  with 
other  information,  in  an  Annual  Provincial 
Education  Review. 

3.4  Local  Appeal  Committee 

When  there  are  disputes  regarding  the  placement 
of  students,  parents  are  entitled  to  a fair  and 
impartial  hearing  in  keeping  with  the  principles 
of  fundamental  justice.  Each  school  board, 
therefore,  is  required  to  establish  a Local  Appeal 
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Committee  and  state  its  nature  and  function.  The 
Local  Appeal  Committee  will  hear  testimony 
from  both  parties  and  determine  whether 
exceptional  needs  are  evident,  if  the  proposed 
placement  is  appropriate,  and  if  the  stated 
procedures  for  placement  were  followed.  In  the 
event  of  further  dispute,  either  party  may  appeal 
to  the  Minister  who  will  order  an  investigation  if 
this  is  necessary. 

Suggested  Board  Policy,  Guidelines  And 
Procedures 

A.  Policy 

For  the  purpose  of  ensuring  adherence  to  the 
principles  of  fundamental  justice,  the  Board 
supports  the  provision  of  an  appeal  structure 
for  parents  disputing  placement  decisions 
affecting  students  with  special  needs.  In 
order  for  this  process  to  be  successful,  it  is 
essential  that  this  appeal  structure  be  and  be 
seen  to  be  independent  of  both  the 
administration  and  parents;  that  the  members 
be  qualified  to  make  such  decisions;  and  that 
the  members  in  no  way  represent  the 
policies  or  views  of  the  two  parties  involved 
in  the  appeal. 

B.  Guidelines 

1.  The  function  of  the  Local  Appeal  Committee 
should  be  to  review  disputes  regarding  the 
placement  of  students  with  special  needs, 
and  to  provide  advice  to  the  Board. 

2.  Parents  should  be  advised  of  the  existence  of 
the  Local  Appeal  Committee  and  of 
procedures  for  appeal. 

3.  The  merbership  of  the  Local  Appeal 
Committee  should  comprise  a minimum  of 
three  individuals,  one  of  whom  shall  be 
Chairman. 

4.  Members  of  the  Committee  must  have 
expertise  and  knowledge  which  makes  them 
competent  to  address  and  make  judgements 
on  the  special  education  needs  of  children. 

5.  The  local  Appeal  Committee  should  make 
recommendations  to  the  Board  regarding  the 
following: 

(a)  Does  the  student  have  special  education 
needs? 

(b)  What  would  be  an  adequate  program  for 
that  student? 

(c)  Was  the  student  directed  to  an  adequate 


program? 

(d)  If  the  student  is  not  in  an  adequate 
program,  to  what  program  should  the 
student  be  directed? 

C.  Procedures 

1.  Jurisdictions  should  make  provision  for 
appeals  to  be  heard  and  decided  upon  at 
least  semi-annually. 

2.  Parents  should  be  provided  with: 

(a)  An  avenue  of  appeal  held  at  a convenient 
time  and  place. 

(b)  The  opportunity  to  receive  and  examine 
all  the  student’s  school  records  within  a 
reasonable  time  prior  to  the  appeal. 

(c)  The  opportunity  to  attend  the  hearing 
and  have  an  interpreter,  an  advocate,  and 
a lawyer  present. 

(d)  The  opportunity  to  present  evidence 
including  expert  medical,  psychological, 
and  educational  testimony,  and  to  call 
witnesses. 

(e)  The  opportunity  to  decide  whether  or 
not  the  child  will  be  present  at  the 
appeal  during  the  presentation  of 
evidence  by  parents. 

(f)  The  opportunity  to  record  the  appeal 
hearing. 

3.  Parents  and  the  Board  should  be  advised  in 
writing  of  the  recommendations  of  the  Local 
Appeal  Committee  regarding  placement, 
including  their  reasons,  within  30  days  of  the 
appeal  hearing. 

4.  If  parents  are  dissatisfied  with  the 
recommendations  of  the  Local  Appeal 
Committee,  they  should  have  the 
opportunity  to  appeal  to  the  Board. 

5.  The  decision  of  the  Board  on  the  placement 
of  the  child  should  be  made  within  15  days 
of  the  date  the  appeal  is  heard,  and  should 
be  communicated  to  the  parents  within  15 
days  of  the  date  of  its  decision. 
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Transportation 
and  Boarding 


Alberta  Education  provides  support  to  assist 
school  boards  in  the  provision  of  student 
transportation.  Two  categories  of  funding  are 
provided. 

First,  basic  transportation  funding  is  provided  to 
all  urban  and  rural  boards.  Language  programs 
transportation  is  included  in  this  category. 
Second,  transportation  funding  is  provided  for 
students  with  special  transportation 
requirements,  such  as  the  physically  disabled. 
This  additional  funding  is  provided  because  of 
the  higher  costs  associated  with  the 
transportation  needs  of  these  students.  As  well, 
support  is  provided  to  boards  for  the  necessary 
maintenance  of  a student  where  circumstances 
warrant. 

A.  Policy 

Alberta  Education  supports  school  boards  for 
students  in  Grades  1 to  12  who  require 
transportation  to  attend  school  or  for 
students  who  are  necessarily  maintained 
away  from  home. 

B.  Guidelines 

1.  School  boards  are  responsible  for 
transporting  their  resident  students  to  and 
from  school,  or  for  maintaining  them  away 
from  home,  as  circumstances  may  require 
(Section  165(1)  of  the  School  Act). 

2.  In  general,  a person  eligible  for  a 
transportation  grant: 

(a)  Is  an  eligible  SFPF  pupil  or  day  extension 
student;  and 

(b)  Resides  more  than  2.4  km  from  the 
school  which  he  or  she  has  been 
directed  to  attend. 

3.  Transportation  support  is  allocated  to  school 
boards  only. 

4.  Transportation  and  boarding  support  may  be 
provided  to  a school  board  for  the  resident 
pupils  of  the  board  who  require 
transportation  or  maintenance. 

5.  Transportation  support  may  be  provided  to 
boards  providing  transportation  pursuant  to  a 
transportation  agreement  in  respect  to  non- 
resident pupils. 

6.  School  jurisdictions  will  develop,  keep 
current,  and  implement  policies,  guidelines, 
and  procedures,  in  accordance  with  the 


intent  of  the  policies  of  the  Province  and  in 
keeping  with  student  needs  at  the  local  level. 

7.  School  boards  will  develop,  keep  current,  and 
on  file,  documentation  to  support  and  verify 
transportation  grant  claims.  All  school  boards 
will  maintain  records  of  the  names  and  grades 
of  eligible  passengers  and  tuition  and 
transportation  agreements  and  contracts.  Rural 
boards  will  also  maintain  acceptable  maps  of 
individual  routes,  maps  of  attendance  areas, 
records  of  route  distance,  copies  of  overload 
permits,  and  names  of  parents  and  agents 
providing  transportation,  including  special 
transportation  for  disabled  students. 

8.  Support  for  pupil  transportation  will  be 
provided  through  support  formulae  which 
recognize  differential  cost  factors,  such  as  a 
rural  or  urban  location  and  special  needs  of 
students.  These  formulae  are  delineated  in 
the  School  Grants  Manual  in  accordance 
with  the  School  Foundation  Program  Fund 
Regulation. 

9.  Support  for  pupil  maintenance  (boarding)  is 
provided  to  school  boards  in  situations 
where  it  is  necessary  to  maintain  a residence 
for  the  pupil  other  than  the  residence  of  the 
parent  or  guardian. 

10.  Funds  will  be  distributed  by  Alberta 
Education  on  the  basis  of  the  board’s 
transportation  data  as  at  September  30th  in 
the  case  of  regular  pupil  transportation  in 
rural  school  jurisdictions  and  as  at  October 
31st  for  urban  and  other  pupil  transportation. 

4.1  Grants  For  Special  Education 
Transportation  And  Boarding 

A.  Transportation 

Disabled  pupils  often  require  more  expensive 
forms  of  transportation  than  regular 
transportation.  Alberta  Education  provides  an 
annual  grant  for  special  transportation  on  a 
daily  basis,  and  an  annual  grant  for  weekend 
travel  where  the  disabled  pupil  is  necessarily 
boarding  away  from  home.  The  following  is 
from  the  School  Grunts  Manual  (Section  1.8) 

1.  A board  may  be  paid  the  Special 

Transportation-Basic  Grant  for  each  disabled 
pupil  transported,  provided  a transportation 
agreement  which  complies  with  Section  166 
of  the  Act  is  in  place. 
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For  the  purpose  of  this  section,  a disabled 
pupil  is  a pupil  whose  mental,  physical,  or 
emotional  disability  or  medical  condition  is 
such  that  the  pupil  cannot  travel  safely 
and/or  practically  using  regular  transportation 
(i.e.,  such  as  that  provided  under  Sections  7 
or  9 of  Part  1),  and  who  therefore  requires 
special  transportation  between  his  residence 
(or  boarding  place)  and 

(a)  the  school  of  a board,  or 

(b)  a category  2 private  school,  or 

(c)  a private  ECS  centre,  or 

(d)  a program  at  an  institution  operated 
and/or  funded  by  the  Department  of 
Advanced  Education  where 

(1)  the  disabled  pupil  has  been  directed  to 
attend  the  program  by  the  board  because 
the  board  does  not  operate  a suitable 
program,  or 

(2)  the  program  is  the  closest  suitable  and 
available  one  offered. 

2.  The  Special  Transportation-Weekend  Grant 
may  be  paid  under  this  section  to  a board  for 
a disabled  pupil  attending  a school  of  the 
board  or  a category  2 private  school  who  is 
transported  on  a weekend  between  his 
permanent  residence  and  his  boarding  place 
by  his  parent. 

3.  A grant  under  this  section  is  paid  only  to  the 
board  of  the  district  or  division  in  which  the 
parent  of  the  disabled  pupil  resides. 

4.  To  be  eligible  to  claim  a Special 
Transportation  Grant  on  behalf  of  a disabled 
pupil  attending  a category  2 private  school, 
the  board  shall  have  directed  the  pupil  to 
attend  that  school. 

B.  Requirements 

1.  Boards  of  urban  jurisdictions  are  required  to 
complete  Form  86ED  01.09,  “Urban 
Transportation”.  Boards  of  rural  jurisdictions 
are  required  to  completed  Form  86ED  01.08, 
“Special  Transportation  and  Boarding 
Allowance”. 

2 . Both  forms  are  sent  to  boards  in  August  by 
the  Grants  Administration  Unit. 

3.  The  count  date  for  both  forms  is  October 
31st. 

4.  The  forms  must  be  returned  to  the  Grants 
Administration  Unit  by  November  15th. 


5.  Boards  are  required  to  keep  the  following 
information  on  file: 

— Written  transportation  agreements  with 
parents  or  other  persons,  organizations, 
or  agents. 

— Records  showing  amounts  paid  on  behalf 
of  disabled  pupils  requiring  special 
transportation. 

NOTE:  A board  may  be  required  to  justify  a 
claim  under  this  section. 

C.  Boarding 
Eligibility 

1.  Boards  who  through  necessity  are  required 
to  maintain  a pupil  or  day  extension  student 
in  a residence  other  than  that  of  the  parent(s) 
or  guardian(s). 

2.  Where  the  person  attends  a program  of 
studies  outside  Alberta,  that  program  must  be 
acceptable  to  the  Minister. 

3.  This  grant  is  not  paid  to  a board  for  a pupil 
who  is 

(a)  attending  a category  1 private  school,  or 
(b)  attending  a category  2 private  school  where 
the  pupil  has  been  placed  by  a parent  or 
guardian  without  the  direction  of  the  board. 

4.  This  grant  is  not  paid  to  a board  for  pupil  or 
day  extension  student  who  are  maintained  in 
a temporary  residence  to  attend  extra- 
curricular courses. 

5.  The  grant  may  be  paid  to  the  board  of  a 
district  or  division  which  the  parents(s)  or 
guardian(s)  of  the  eligible  pupil  or  day 
extension  student  reside(s). 

6.  Payment  is  made  on  the  basis  of  form  86ED 
01.08  “Special  Transportation  and  Boarding 
Allowance”  which  is  sent  to  boards  in  August 
by  the  Grants  Administration  Unit. 

7.  The  count  date  is  October  31st. 

8.  The  completed  form  must  be  returned  to  the 
Grants  Administration  Unit  by  November 
15th. 

4.2  Vehicle  Modification 
For  Wheelchairs 

Alberta  Education  may  pay  a flat  grant  for  the 
modification  of  a school  bus  to  accommodate 
wheelchair  passengers  or  for  the  purchase  of  a 
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school  bus  so  equipped  (Grants  Manual  Section 
1.7).  The  modification  of  equipment  consists  of 
the  installation  of  a hydraulic  lift  or  a ramp,  the 
removal  of  some  seats,  and  the  installation  of 
tiedowns  and  seatbelts.  The  following  outlines 
the  main  aspects  of  vehicle  modification: 

1.  Prior  approval  of  the  Minister  is  required  for 
modification  or  purchase. 

2.  To  accommodate  wheelchairs  and  a lift  or 
ramp  requires  the  removal  of  six  seats  (two 
benches)  for  the  lift  or  ramp,  and  six  seats 
(two  benches)  for  each  one  or  two 
wheelchairs. 

3.  The  lift  or  ramp,  the  wheelchair  tiedowns, 
and  the  seatbelts  must  be  inspected  by  the 
Motor  Transport  Board. 

4.  The  weighting  factor  for  each  wheelchair 
passenger  is  six. 

5.  The  weighting  factor  for  the  lift  or  ramp  is 
six. 

6.  The  capacity  of  the  modified  bus  is  the 
manufacturer’s  suggested  capacity  before 
modification. 

7.  In  calculating  the  load  factor,  the  capacity  of 
the  modified  bus  is  the  approved  seating 
space  excluding  approved  wheelchair  space. 

8.  Enquiries  regarding  vehicle  modification 
should  be  directed  to  the  appropriate  Field 
Administrative  Officer,  Alberta  Education. 

4.3  Transporting  The  Disabled 
Student 

(WITH  ACKNOWLEDGEMENTS  TO  ALBERTA 
TRANSPORTATION,  SAFETY  BRANCH.) 

This  chapter  is  based  on  the  training  program 
offered  by  Alberta  Transportation  for  drivers  of 
the  disabled.  It  is  presented  as  information  and 
school  boards  are  encouraged  to  contact  Alberta 
Transportation  (See  p.  32). 

Introduction 

Unlike  regular  passengers,  the  disabled  passenger 
requires  special  considerations  before  loading, 
unloading,  or  moving  the  vehicle.  Where  the 
vehicle  is  located  before  a pick-up  or  drop-off, 
how  passengers  are  moved  into  and  out  of  the 


vehicle,  and  how  the  person  is  secured  in  the 
vehicle  all  become  important  factors  in  passenger 
safety.  While  a non-disabled  individual  could 
make  up  for,  or  overcome,  mistakes  or  poor 
planning,  the  disabled  are  only  presented  with 
another  obstacle. 

Positioning  The  Vehicle 

On  a regular  route,  bus  drivers  and  aides  will 
have  arranged  with  school  officials  and  parents 
of  the  disabled  pupils  for  suitable  pick-up  and 
drop-off  locations.  When  a new  disabled  pupil 
requires  transportation,  the  following  factors 
deserve  consideration: 

1.  Avoid  congested  areas  where  it  is  difficult  to 
manoeuvre. 

2.  Try  to  arrange  a drive-through  route. 

3.  Avoid  rough,  snowbanked,  or  muddy 
locations. 

4.  Leave  sufficient  room  for  the  ramp  or  lift. 

5.  Leave  sufficient  room  to  manoeuvre  the 
wheelchair  on,  or  off,  the  ramp  or  lift. 

6.  Arrange  with  school  staff  and  parents  to 
provide  daily  maintenance  of  the  pick-up  and 
drop  off  locations. 

Limb  Handling 

Proper  limb  handling  techniques  are  required 
because  many  disabled  pupils  will  experience  a 
great  deal  of  pain  and  discomfort  if  their  limbs 
are  not  handled  with  care. 

1.  Support  the  limb  at,  or  near,  a joint. 

2.  “Cup”  the  limb  from  underneath.  Do  not 
grasp  it  with  fingers  since  they  may  dig  in 
and  cause  pain. 

3.  An  arm  should  be  supported  at  the  elbow 
and  wrist  when  using  two  hands  for  support. 
It  may  be  supported  with  one  hand  by 
“cupping”  the  upper  forearm  and  supporting 
the  wrist  with  the  aide’s  forearm. 

4.  A leg  should  be  supported  by  “cupping”  the 
back  of  the  knee  with  one  hand  and 
“cupping”  the  lower  leg  and  ankle  with  the 
other  hand. 

5.  Never  make  sudden  or  jerky  movements. 
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Ambulatory  Passengers 

Some  disabled  pupils  who  are  not  confined  to 
wheelchairs  might  require  assistance  because  of 
problems  with  balance  or  stability.  These  persons 
should  be  asked  if  assistance  is  needed  before 
help  is  given  since  touching  them  could  cause  a 
fall.  If  the  offer  of  assistance  is  declined,  help 
should  still  be  available  in  case  of  a sudden  need. 

If  help  is  required: 

1.  Hold  the  person’s  forearm  with  the  same 
hand  (left  to  left  or  right  to  right). 

2.  Hold  the  upper  arm  with  other  hand. 

3.  If  the  person  is  very  unsteady,  the  forearm 
should  be  held  but  the  other  arm  is  placed 
around  the  person’s  waist  and  clothing  or 
belt  is  grasped,  if  necessary. 

4.  If  a fall  is  imminent,  efforts  should  be  made 
to  cushion  its  effect.  Attempts  to  prevent  the 
fall  could  lead  to  injuries  to  both  people. 

Hydraulic  Lifts 

Generally,  vehicles  equipped  with  lifts  have  one 
of  two  types.  These  are  side  loading  lifts  or  rear 
loading.  The  procedure  to  be  followed  is  similar, 
but  the  difference  lies  in  the  way  the  passenger 
faces.  Using  a rear  loading  lift  system  generally 
requires  that  the  passenger  face  the  vehicle, 
while  side  loading  lifts  require  the  passenger  to 
face  away  from  the  vehicle.  In  either  case,  the 
following  procedure  is  recommended: 

1.  Be  sure  the  lift  doors  are  locked  open  and 
cannot  accidentally  swing  closed. 

2.  Lower  lift  to  ground  level,  being  careful  not 
to  “drive”  it  into  the  ground  or  leave  it 
resting  on  uneven  ground  that  makes  entry 
difficult. 

3.  Place  chair  on  the  lift,  being  careful  to  ensure 
that  feet,  legs,  footrests,  chair  parts,  etc.,  will 
not  get  jammed  between  the  vehicle  and  the 
lift  as  it  goes  up. 

4.  Put  on  chair  brakes. 

3.  Put  up  safety  plate. 

6.  Hold  chair  with  arm  across  the  rider  so  that 
in  the  event  of  problems  some  stability  can 
be  added. 


7.  Operate  lift. 

8.  Release  chair  brakes. 

9.  Roll  chair  into  vehicle  and  apply  brakes. 

10.  Enter  the  vehicle  and  manoeuvre  the  chair  to 
the  desired  location. 

11.  Use  tie  downs,  seat  belts,  and  wheel  chair 
brakes. 

12.  Return  the  lift  deck  to  the  upright  position. 

13.  Ensure  the  doors  are  closed  before  re- 
entering the  vehicle. 

14.  To  unload,  reverse  the  above  procedure. 

When  a rear  loading  vehicle  is  being  used,  the 
ignition  should  be  turned  off  to  prevent  carbon 
monoxide  fumes  from  entering  the  vehicle. 

Ramps 

Vehicles  equipped  with  retractable  or  removable 
ramps  may  be  side  loading  or  rear  loading.  The 
following  procedures  are  recommended  for 
loading  and  unloading: 

1.  Be  sure  the  ramp  doors  are  locked  open  and 
cannot  accidentally  swing  closed. 

2.  Arrange  ramp  squarely  on  even  ground. 

A.  Loading 

1.  Align  wheel  chair  with  ramp,  facing  up 
ramp. 

2.  Push  chair  forward  and  up  ramp.  (This 
requires  some  strength  depending  on  the 
slope  of  the  ramp  and  the  weight  of  the 
passenger.) 

3.  Ensure  that  footrests  do  not  run  into  base  of 
ramp. 

B.  Unloading 

1.  Back  the  chair  to  the  top  of  the  ramp  and 
align  the  back  wheels  with  the  ramp. 

2.  Brace  the  chair  with  the  thigh  (not  the  knee) 
of  one  leg. 

3.  Back  down  the  ramp  slowly  while  bracing 
the  chair  with  alternate  thighs. 
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NOTE:  If  the  slope  of  the  ramp  is  steep,  or  if  the 
passenger  is  too  heavy,  or  if  the  ramp  is  slippery, 
or  if  any  other  conditions  prevail  which  might 
present  a hazard,  assistance  should  be 
summoned. 

Transfer  Within  A Vehicle 

Depending  upon  the  type  and  capacity  of 
vehicle,  it  may  be  necessary  to  transfer  a 
passenger  from  a wheelchair  to  a seat.  This  may 
be  required  either  to  make  room  or  because  the 
chair  cannot  be  tied  down  and  it  is,  therefore, 
unsafe  to  transport  the  occupant  in  it.  If  transfers 
are  required,  the  following  procedure  is 
recommended: 

1.  Manoeuvre  the  chair  to  the  location. 

2.  Place  the  chair  at  a 45°  angle  to  the  new 
seating  area. 

3.  Remove  the  footrests  (use  proper  limb 
handling  techniques). 

4.  Remove  the  armrest  on  the  side  closest  to  the 
transfer  area. 

5.  Apply  the  chair  brakes. 

6.  Put  your  arm  behind  the  person’s  knees  and 
slide  him  forward. 

7.  Put  your  legs  outside  the  passenger’s  and 
turn  your  inside  foot  in  the  direction  of  the 
intended  move. 

8.  Grip  the  person’s  knees  between  your  own. 

9.  Lean  the  person  forward,  place  his  arms  over 
your  shoulders. 

10.  Grasp  your  hands  together  behind  his  back 
(or  grab  a belt). 

11.  Using  proper  body  mechanics,  lift,  turn  and 
lower. 

12.  Advise  the  person  of  the  timing  so  he  can 
assist  when  possible. 

13.  Adjust  the  person  in  the  seat. 

14.  Put  on  seat  belt. 

15.  Fold  the  chair  and  store  it  in  a safe  place 
where  it  cannot  roll  around  or  cause  injury. 
Tie  it  down,  if  possible. 


Transfer  Into  An  Automobile 

1.  Position  the  chair  at  an  angle  to  the 
door. 

2.  Apply  the  brakes. 

3 . Remove  both  footrests  and  armrest  closest  to 
the  vehicle. 

4.  Slide  person  forward. 

5.  Place  person’s  arms  around  your  neck  and 
obtain  a secure  hold  around  his  waist. 

6.  Grasp  his  knees  between  your  thighs. 

7.  Point  your  foot  closest  the  vehicle  in  the 
direction  of  the  transfer. 

8.  Count  “1,  2,  3”. 

9.  Using  proper  body  mechanics,  lift,  turn  and 
lower. 

10.  Do  not  release  until  the  person  is  safely  on 
the  seat. 

11.  Lift  legs  over  door  sill  using  proper  limb 
handling  techniques. 

12.  Ensure  the  person  is  comfortable. 

13.  Adjust  clothing  if  necessary. 

14.  Fasten  the  seat  belt. 

15.  Be  sure  the  chair  is  properly  folded. 

16.  Assume  a safe  base. 

17.  Bend  over  the  chair  and  grab  the  frame  (do 
not  grab  the  wheel). 

18.  Straighten  up,  keeping  the  chair  close  to  the 
body. 

19.  Wheels  should  be  parallel  to  the  ground. 

20.  Maintain  a safe  base. 

21.  Lower  the  chair  gently  into  the  trunk  (forcing 
the  chair  may  cause  damage). 
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4.4  Alberta  Transportation  Training 
Program 

For  details  of  training  programs  for  Drivers  of  the 
Disabled,  school  boards  should  contact: 

Alberta  Transportation 
Safety  Branch 
4999  - 98  Avenue 
Edmonton,  Alberta 
T6B  2X3 

Telephone:  427-7914 
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/dlberra 

EDUCATION  Office  of  the  Deputy  Minister 

10th  Floor,  Devonian  Building,  11160  Jasper  Avenue, 

Edmonton,  Alberta  Canada  T5K  0L2  403/427-2889 


July  27,  1984 


To:  School  Board  Chairmen 
Superintendents  of  Schools 
Directors,  Category  2 Private  Schools 
Board  Chairmen,  Category  2 Private  Schools 
Alberta  Teachers’  Association 
Alberta  School  Trustees’  Association 
Alberta  Federation  of  Home  and  School  Associations 
Alberta  Association  of  Private  and  Independent  Schools 
Deputy  Minister,  Alberta  Social  Services  and  Community  Health 
Deputy  Minister,  Alberta  Manpower 
Deputy  Minister,  Alberta  Advanced  Education 
Deputy  Minister,  Alberta  Hospitals  and  Medical  Care 
Directors,  Regional  Offices  of  Social  Services  and  Community  Health 
Vocational  Rehabilitation  of  Disabled  Persons  Coordinating  Committee 

RE:  POLICY  WITH  RESPECT  TO  PROVISION  OF  EDUCATION  OR  TRAINING 
FOR  HANDICAPPED  ADULTS 

This  letter  is  to  serve  as  a follow  up  to  the  attached  September  1983  news  release  outlining  the 
responsibilities  of  government  departments  with  respect  to  handicapped  adults.  According  to  the 
School  Act  (142,  [2],  [3]),  “A  person  may  continue  to  attend  school  up  to  the  age  of  18  years  . . and 

“A  board  in  its  discretion  may  admit  to  its  schools  . . . any  person  18  years  of  age  or  over  . . 

In  the  past,  especially  in  the  case  of  handicapped  pupils  who  may  need  longer  than  usual  to  complete  a 
school  program,  boards  have  freely  exercised  the  option  of  continuing  to  serve  those  pupils  who  wish 
to  continue  in  attendance  beyond  age  18.  In  turn,  Alberta  Education  has  made  grants  available  to  cover, 
at  least  in  part,  the  costs  of  this  service  to  handicapped  adults  18  years  of  age  and  over. 

Recently,  however,  some  boards  have  found  themselves  unable  to  continue  serving  these  adult  students. 
In  such  circumstances,  responsibility  for  these  handicapped  adults  will  be  assumed  by  one  of  the 
following  government  departments:  Alberta  Social  Services  and  Community  Health,  Alberta  Advanced 
Education,  or  Alberta  Manpower. 

It  is  appropriate  at  this  time  to  regularize  procedures  with  respect  to  provision  of  services  for 
handicapped  adults.  Consequently  Alberta  Education,  in  cooperation  with  the  other  three  departments 
listed  above,  has  developed  a policy  statement  which  is  attached. 

Under  this  policy,  any  school  board  many  continue  to  offer  services  to  handicapped  adults  until  they  are 
20  years  of  age  as  of  September  1 of  the  school  year  and  utilize  the  Special  Education  Program  Grant 
and  the  School  Foundation  Program  Fund  Grant  to  help  meet  the  costs  involved.  This  option  will  assist 
pupils  who  need  a longer  period  to  complete  their  program.  In  addition,  the  Extension  Grant  may  be 
accessed  for  the  provision  of  services  to  handicapped  adults  the  same  manner  as  for  other  adults. 

Boards  will  continue  to  have  the  option  of  declining  to  provide  services  to  handicapped  individuals 
who  are  18  years  of  age  or  over  as  of  September  1 of  the  school  year.  However,  the  Board  is  required  to 
give  one  year’s  notice  of  intention  to  withdraw  service  to  a handicapped  adult.  This  year’s  notice  is 
required  to  allow  the  opportunity  for  adults  to  be  transferred  to  a program  supported  by  one  of  the 
other  departments.  The  notice  of  termination  of  service  to  individual  adults  should  be  directed  to  the 
Regional  Coordinating  Committee  for  Adult  Handicapped  operating  under  the  Regional  Offices  of 
Alberta  Social  Services  and  Community  Health  (list  attached). 
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It  is  anticipated  that  by  September  1985,  all  education  and  training  programs  for  handicapped  adults 
over  the  age  of  20  years  will  be  supported  by  one  of  the  other  three  departments  and  not  by  Alberta 
Education.  The  only  exception  would  be  extension  programs  operated  by  school  jurisdictions  in  which 
some  handicapped  adults  may  be  enrolled. 

In  summary: 

1.  A school  jurisdiction  may  choose  to  terminate  service  to  a handicapped  adult  when  the  individual  is 
18  years  of  age  as  of  September  1 of  the  school  year. 

2.  A school  jurisdiction  may  utilize  the  School  Foundation  Program  Fund  Grant  and  the  Special 
Education  Program  Grant  and  the  support  of  programs  for  handicapped  adults  until  an  individual  is 
20  years  of  age  as  of  September  1 of  the  school  year. 

3.  A school  jurisdiction  may  access  the  Extension  Grant  for  the  provision  of  educational  programs  for 
handicapped  adults  20  years  of  age  of  September  1 of  the  school  year. 

It  is  appropriate  that  all  school  boards  establish  policy  regarding  the  education  of  handicapped  adults. 
This  policy  should  be  made  known  to  the  Regional  Coordinating  Committee  for  Handicapped  Adults. 
Implementation  of  this  policy  should  provide  for  one  year’s  advance  notice  to  the  Regional  Committee 
prior  to  termination  of  service  to  any  handicapped  adult. 

During  the  1984-1985  school  year  school  jurisdictions  may  continue  to  utilize  the  Special  Education 
Program  Grant  in  support  of  all  handicapped  adults  previously  supported  under  Special  Education 
Grants.  This  will  allow  the  condition  of  one  year’s  advance  notice  to  be  followed. 

It  is  important  to  note  that  this  new  policy  will  not  result  in  a withdrawal  of  services  to  handicapped 
adults.  Education  and  training  opportunities  will  remain  available  to  those  individuals  through  Alberta 
Social  Services  and  Community  Health,  Alberta  Advanced  Education  or  Alberta  Manpower.  The  Regional 
Coordinating  Committees  for  the  Education  and  Training  of  Handicapped  Adults  have  been  established 
to  determine  the  needs  in  each  region  and  to  ensure  that  provisions  are  made  for  handicapped  adults.  It 
is  expected  that  school  officials  and  members  of  these  committees  will  work  together  to  ensure 
uninterrupted  service  to  handicapped  adults  in  their  communities. 


Sincerely, 


Reno  A.  Bosetti 
Deputy  Minister 
Alberta  Education 


RB/la 

Attachment 
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EDUCATION 


NEWS  RELEASE  # 16 


For  Release:  8:15  a.m.,  Tuesday, 
September  13,  1983 


EDMONTON  — An  agreement  concerning  the  education  and  training  of  mentally  handicapped  adult 
Albertans  was  announced  today  by  the  ministers  of  Education,  Advanced  Education,  Manpower  and 
Social  Services  and  Community  Health. 

Alberta  Advanced  Education  is  responsible  for  providing  college  and  Alberta  Vocational  Centre  programs 
to  mildly  mentally  handicapped  students  who  would  benefit  from  a one  or  two-year  vocational 
programs  prior  to  employment  or  more  advanced  training. 

Adults  who  require  a longer  period  of  instruction  and  practice  before  they  are  able  to  proceed  to 
employment  or  more  advanced  training  are  eligible  for  vocational  training  and  activity  programs  offered 
by  community  agencies.  These  are  the  responsibility  of  Alberta  Social  Services  and  Community  Health. 

Social  Services  and  Community  Health  will  also  arrange  programs  for  adults  who  are  residents  in  a 
departmental  facility  and  who  would  not  benefit  from  community-based  programs. 

Alberta  Manpower  will  provide  student  allowances  and  tuition  support  for  eligible  students  attending 
post-secondary  institutions.  Alberta  Manpower  Career  Centres,  located  in  13  centres  across  the  province, 
also  provide  career  counselling  services. 

Alberta  Education  funds  school  boards  for  educational  programs  for  mentally  handicapped  students  up 
to  the  age  of  18,  except  for  those  requiring  24-hour  institutional  cgre,  24-hour  nursing  or  medical  care, 
or  both.  For  those  over  18,  school  boards  provide  programs  at  their  discretion,  with  funding  from 
Alberta  Education  according  to  established  guidelines. 

In  making  the  announcement,  Education  Minister  David  King  said: 


“In  the  past  few  years,  there  has  been  an  increasing  demand  for  education  and 
training  of  mentally  handicapped  adult  Albertans. 

I expect  an  improved  understanding  of  the  educational  opportunities  available 
to  mentally  handicapped  adults  in  Alberta  will  enable  this  population  to  access 
the  programs  and  services  that  are  available.” 


Sarah  Jones 
Public  Affairs  Officer 
Alberta  Education 


Ralph  Westwood 
Program  Consultant 
Alberta  Advanced  Education 
Telephone:  (403)  427-5634 


Telephone:  (403)  427-2285 


Jim  Dau 
Media  Relations 

Alberta  Social  Services  and  Community  Health 
Telephone  (403)  422-2048 


Gillian  Garner 
Communications  Director 
Alberta  Manpower 
Telephone:  (403)  422-2048 
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OFFICES  OF  REGIONAL  INTERDEPARTMENTAL  COORDINATING 
COMMITTEES  FOR  THE  EDUCATION  AND  TRAINING  OF  DISABLED  ADULTS 


1.  Edmonton  Region 

Chairperson 

do  Community  Resources  Management  Unit 

Alberta  Social  Services 

7th  Floor,  9942  - 108  Street 

Edmonton,  Alberta 

T5K  2J5 


Exshaw  No.  1699 
* Keystone  Valley  No.  5098 
Lake  Louise  No.  1063 
Morley  No.  172 

R.C.S.S.D.:  Calgary  No.  1 

3.  Northwest  Region 


Telephone:  (403)  427-3365 

School  Jurisdictions  Included: 

Divisions:  Sturgeon  No.  24 

Yellowhead  No.  12 


Counties:  Leduc  No.  25 

Parkland  No.  31 
Strathcona  No.  20 

Districts:  Devon  No.  4972 

Edmonton  No.  7 
Grande  Cache  No.  5258 
Jasper  No.  3063 
Legal  No.  1738 
St.  Albert  No.  3 
Thibaud  No.  35 


R.C.S.S.D.:  Big  Eddie  No.  164 

Drayton  Valley  No.  Ill 
Edmonton  No.  7 
Edson  No.  153 
Fort  Saskatchewan  No.  104 
Hinton  No.  155 
Leduc  No.  132 
Saskatchewan  No.  144 
Spruce  Grove  No.  128 
Stony  Plain  No.  151 
Tomahawk  No.  120 

Protestant  Separate:  St.  Albert  No.  6 


D.N.D.:  Canadian  Forces  Base  District 

No.  4986 


2.  Calgary  Region 

Chairperson 

do  Residential  Resources 

Alberta  Social  Services 

3rd  Floor,  Hillhurst  Professional  Building 

301  - 14  Street  N.W. 

Calgary,  Alberta 
T2E  7S8 

Telephone:  (403)  297-7584 

School  Jurisdictions  Included: 

Divisions:  Foothills  No.  38 

Mount  Rundle  No.  64 
Rocky  View  No.  41 

County:  Wheatland  No.  16 

Districts:  Banff  No.  102 

Calgary  No.  19 


Chairperson 

do  Consultation  Services  Unit 
Alberta  Social  Services 
7th  Floor,  214  Place 
#45,  9909  - 102  Street 
Grande  Prairie,  Alberta 
T8V  2V4 

Telephone:  (403)  538-5148 

School  Jurisdictions  Included: 

Divisions:  East  Smoky  No.  54 

Fairview  No.  50 
Fort  Vermilion  No.  53 
High  Prairie  No.  48 
Northland  No.  6l 
Peace  River  No.  10 
Spirit  River  No.  47 

Counties:  Barrhead  No.  11 

Grande  Prairie  No.  1 
Lac  Ste.  Anne  No.  28 


Districts: 


R.C.S.S.D.: 


Consolidated: 

D.N.D.: 

Protestant 

Separate: 


Grande  Prairie  No.  2357 
Grovedale  No.  4910 
* St.  Isidore  No.  5054 
Swan  Hills  No.  5109 
Whitecourt  No.  273 6 

Aubindale  No.  122 
Beaverlodge  No.  68 
Dell  No.  152 
Fort  Vermilion  No.  26 
Grande  Prairie  No.  28 
Grimshaw  No.  88 
High  Prairie  No.  56 
Manning  No.  37 
McLennan  No.  30 
Nampa  No.  96 
Peace  River  No.  43 
Sexsmith  No.  51 
Spirit  River  No.  36 
St.  Thomas  (Fairview)  No.  35 
Valleyview  No.  84 
Whitecourt  No.  94 

Falher  No.  69 

Medley  No.  5029 


* Smithreade  No.  7 
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4.  Northeast  Region 

Chairperson 

c/o  Consultation  Services  Unit 

Alberta  Social  Services 

Provincial  Building,  3rd  Floor 

(Box  2630) 

St.  Paul,  Alberta 

TOA  3A0 

Telephone:  (403)  645-6228 

School  Jurisdictions  Included: 

Divisions:  Lac  La  Biche  No.  51 

Lloydminster  No.  1753 
Westlock  No.  37 

Counties:  Athabasca  No.  12 

Lamont  No.  30 
Minburn  No.  27 
Smoky  Lake  No.  13 
St.  Paul  No.  19 
Thorhild  No.  7 
Two  Hills  No.  21 
Vermilion  River  No.  8 

Districts:  Fort  McMurray  No.  2833 

Lakeland  No.  5460 
St.  Paul  No.  2228 

Protestant  Separate:  Glen  Avon  No.  5 

R.C.S.S.D.:  Fort  McMurray  No.  32 

Lakeland.  No.  150 
Vermilion  No  97 
* Lloydminster 


Districts: 


R.C.S.S.D.: 


5.  Central  Region 

Chairperson 

c/o  Consultation  Services  Unit 

Alberta  Social  Services 

2nd  Floor,  Royal  Trust  Building 

4814  Ross  Street 

Red  Deer,  Alberta 

T4N  1X4 


Telephone:  (403)  340-5473 

School  Jurisdictions  Included: 


Divisions: 


Counties: 


Acadia  No.  8 
Berry  Creek  No.  1 
Drumheller  Valley  No.  62 
Neutral  Hills  No.  16 
Provost  No.  33 
Rangeland  No.  9 
Rocky  Mountain  No.  15 
Starland  No.  30 
Three  Hills  No.  60 
Wainwright  No.  32 

Camrose  No.  22 
Beaver  No.  9 


Consolidated: 

D.N.D.: 


Flagstaff  No.  29 
Lacombe  No.  14 
Mountain  View  No.  17 
Paintearth  No.  18 
Ponoka  No.  3 
Red  Deer  No.  23 
Stettler  No.  6 
Wetaskiwin  No.  10 

Camrose  No.  1315 

* Hokenheim  No.  2094 
Red  Deer  No.  104 

* Rosenheim  No.  1892 
Stettler  No.  1475 

* Western  Ridge  No.  2083 
Wetaskiwin  No.  264 

Assumption  No.  50 
Camrose  No.  60 

* Crossroads  No.  46 
Drumheller  No.  25 

* Garley  No.  10 

* Hayter  No.  70 
Killam  No.  49 

* Luxemburg  No.  71 

* Morning  Glory  No.  103 
Ponoka  No.  95 
Provost  No.  65 

Red  Deer  No.  17 
Rocky  Mountain  No.  131 

* Rosedale  No.  108 

* Strand  No.  86 
Theresetta  No.  23 
Wainwright  No.  31 
Wetaskiwin  No.  15 

* White  Rose  No.  102 

Lousana  No.  38 
Mynarski  Park  No.  5012 
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6.  South  Region 

Chairperson 

c/o  Program  Support  Services  Unit 

Alberta  Social  Services 

Sun  Centre  Building 

530  - 8th  Street  South 

Lethbridge,  Alberta 

T1J  2J8 

Telephone:  (403)  381-5500 

School  Jurisdictions  Included: 


Divisions: 

Cardston  No.  2 
Crowsnest  Pass  No.  63 
Medicine  Hat  No.  4 
Pincher  Creek  No.  29 
Taber  No.  6 
Willow  Creek  No.  28 

Counties: 

Forty  Mile  No.  8 
Lethbridge  No.  26 
Newell  No.  4 
Vulcan  No.  2 
Warner  No.  5 

Districts: 

Brooks  No.  2092 
Lethbridge  No.  51 
Medicine  Hat  No.  7 6 
* Portsmouth  No.  3705 
Redcliff  No.  2283 
Stirling  No.  647 
Waterton  Park  No.  4232 

R.C.S.S.D.: 

Bow  Island  No.  82 

* Burdett  No.  83 
Coaldale  No.  73 
Lethbridge  No.  9 
Medicine  Hat  No.  21 
Picture  Butte  No.  79 
Pincher  Creek  No.  18 

* Raymond  No.  100 
Taber  No.  54 

Consolidated: 

Barons  No.  8 

D.N.D.: 

Ralston  No.  4981 

* Non-operating  schools 
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Liberia 

EDUCATION  Office  of  the  Deputy  Minister 

10th  Floor,  Devonian  Building,  11160  Jasper  Avenue, 

Edmonton,  Alberta  Canada  T5K  0L2  403/427-2889 


June  5,  1984 


To:  Category  2 Private  Schools  for  the  Handicapped 
School  Superintendents 
Secretary  Treasurers 

Directors  of  Regional  Offices  of  Education 

RE:  CATEGORY  2 PRIVATE  SCHOOLS  FOR  THE  HANDICAPPED  — FUNDING 

With  the  implementation  of  the  Alberta  Education  Management  and  Finance  Plan  and  revisions  to 
special  education  funding  effective  September  1984,  concern  has  been  expressed  over  the  manner  in 
which  funding  will  be  provided  in  support  of  pupils  attending  Category  2 Private  Schools  for  the 
Handicapped.  The  following  information  will  clarify  funding  procedures  for  pupils  attending  these 
schools  in  1984-1985  and  future  years. 

1984-1985  School  Year 

1.  Pupils  directed  to  attend  Category  2 Private  Schools  by  the  jurisdiction  in  which  they  are  resident  will 
be  supported  through  tuition  agreements  between  the  private  school  and  the  school  jurisdiction.  The 
jurisdiction  may  discharge  its  responsibility  by  paying  a part  or  all  of  the  tuition  fee  charged  by  the 
school.  It  is  expected  that  the  tuition  paid  by  the  school  jurisdiction  will  be  at  least  equivalent  to  that 
paid  through  a combination  of  the  Alberta  Education  grant 

and  the  local  contribution  in  the  previous  year. 

2.  For  all  pupils  placed  in  the  private  school  by  parents  prior  to  June  1,  1984,  without  school  jurisdiction 
support,  Alberta  Education  will  pay  a grant  equivalent  to  that  available  on  the  pupil’s  behalf  in 
1983-1984. 

3.  For  all  pupils  placed  in  the  private  school  after  June  1,  1984,  without  school  jurisdiction  support, 
Alberta  Education  will  pay  a grant  equivalent  to  75%  of  the  S.F.RF.  rate. 

4.  Alberta  Education  will  provide  a one-time  lump  sum  payment  to  Category  2 Private  Schools  to 
guarantee  a level  of  revenue  from  a combination  of  school  jurisdiction  and  Alberta  Education  grants 
equivalent  to  that  received  in  the  1983-1984  school  year.  The  amount  will  be  based  on  the  same  level 
of  service  to  the  same  number  of  students  served  in  the  1983-1984  school  year.  A decrease  in  the 
number  of  students  served  or  level  of  service  provided  would  cause  the  grant  to  be  pro-rated 
accordingly.  The  amount  payable  by  Alberta  Education  will  not  be  increased  if  the  number  of 
students  served  in  the  1984-1985  school  year  is  larger  than  that  served  during  the  1983-1984  school 
year.  This  payment  will  allow  for  transition  to  the  new  funding  procedures  under  the  Management 
and  Finance  Plan. 
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1985-1986  And  Subsequent  School  Years 

1.  Pupils  directed  to  attend  a Category  2 Private  School  by  a school  jurisdiction  in  which  they  are 
resident  will  be  supported  by  a negotiated  tuition  agreement  between  the  private  school  and  the 
school  jurisdiction. 

2.  Pupils  placed  in  a Category  2 Private  School  by  a parent,  without  school  jurisdiction  support,  will  be 
eligible  to  receive  a grant  equivalent  to  75%  of  the  S.F.P.F.  rate. 

In  a situation  where  a parent  placed  a child  in  a Category  2 Private  School  for  the  Handicapped,  in  spite 
of  the  Board’s  declaration  that  a suitable  program  is  available  within  the  jurisdiction,  the  Board  and 
parent  may  negotiate  an  agreerent  where  the  Board  will  contribute  to  the  cost  of  the  placement.  It  is 
expected  that  the  Board  contribution  would  be  no  less  than  the  grant  previously  paid  directly  by 
Alberta  Education  on  behalf  of  such  students. 

In  the  case  of  disputes  regarding  placement  and  payment  of  tuition  fees,  parents  are  entitled  to  due 
process  through  a review  of  the  dispute  by  a Local  Appeal  Committee.  This  Committee,  established  by 
the  Board,  is  to  be  independent  of  the  Board  to  avoid  bias  in  arbitration  of  the  dispute.  It  is  the 
expectation  of  Alberta  Education  that  the  Board  will  authorize  the  independent  Appeal  Committee  to 
arbitrate  placement  disputes  and  will  accept  the  decision  of  the  Committee  as  final  and  binding. 

The  future  role  of  Category  2 Private  Schools  will  depend  on  their  ability  to  persuade  parents,  and 
notably  boards,  that  they  offer  a program  for  a child  which  is  efficient,  economic  and  effective.  It  is  a 
generally  accepted  principle  that  school  jurisdictions  are  responsible  for  the  provision  of  provision  of 
programs  for  all  resident  pupils,  including  those  who  are  handicapped,  gifted  or  talented.  Boards  may 
choose  to  strike  an  agreement  to  purchase  service  from  a private  school  when  that  service  is  an 
economic  alternative  to  “selfservice”. 

It  should  be  emphasized  that  the  grandfathering  of  students  and  revenue  is  for  the  1984-1985  school 
year  only.  Subsequent  to  that,  the  only  support  from  Alberta  Education  to  Category  2 Private  Schools 
will  be  as  indicated.  The  considerations  provided  for  the  1984-1985  school  year  are  in  recognition  of  the 
uncertainty  associated  with  transition  to  the  new  funding  procedures  under  the  Management  and 
Finance  Plan. 

If  further  clarification  of  this  matter  is  required  please  contact  Dr.  HeleenJ.  McLeod,  Director,  Special 
Educational  Services,  5th  Floor,  West  Tower,  Devonian  Building,  11160  Jasper  Avenue,  Edmonton, 

Alberta,  T5K  OL2.  Telephone:  427-2929. 

Your  cooperation  in  facilitating  the  appropriate  educational  placement  of  handicapped  children  will  be 
appreciated. 


Sincerely, 


Reno  A.  Bosetti 
Deputy  Minister 
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Institutional  Services 


A.  Policy 

Alberta  Education  supports  school  boards  in 
providing  educational  programming  for  all 
school  students  resident  in,  or  placed  in  an 
institution  to  ensure  that  they  have  access  to 
educational  programming  that  meets  their 
special  needs. 

B.  Guidelines 

1.  Every  school  age  student  resident  in  or 
placed  in  an  institution,  unless  exempted  for 
medical  or  other  reasons,  should  be 
provided  with  a school  program. 

2.  School  programs  in  institutions  are  justified 
where  it  would  be  dangerous  or  excessively 
difficult  for  the  students  to  leave  the 
institution  for  school  programs  elsewhere. 

3.  The  school  board  operating  a school 
program  in  connection  with  an  institution 
may  become  eligible  for  institutional  service 
funding  (Institutional  Support  Grant)  only 
where  admission  to  and  discharge  from  the 
institution  is  under  the  complete  control  of 
the  institution,  rather  than  under  the  control 
of  the  school  board.  This  condition  pertains 
whether  the  students  attend  the  school 
program  on-site  at  the  institution  or  off-site. 

4.  Each  school  program  in  an  institution 
becomes  eligible  for  Institutional  Support 
Grants  when,  after  meeting  the  criteria,  it  has 
been  recommended  as  an  “institution”  by 
the  Director  of  the  Regional  Office  in  whose 
zone  the  school  board  serving  or  intending 
to  serve  the  institution  is  located,  and 
approved  by  the  Assistant  Deputy  Minister, 
Program  Delivery. 

5.  When  the  responsibility  for  the  placement  of 
a student  or  a group  of  students  is  given  to 
or  returned  to  the  school  board  by  the 
institution,  the  student  or  group  of  students 
is  no  longer  eligible  for  institutional  support 
funding. 

6.  The  school  board  operating  a school 
program  in  connection  with  an  institution 
and  eligible  for  Institutional  Support  Grant 
funding,  will  be  eligible  for  School 
Foundation  Program  Fund  Grants  on  behalf 
of  the  enrolled  students. 

7.  The  school  board  operating  a school 
program  in  an  institution  is  responsible  for 
ensuring  that  the  contract  with  the  agency 
responsible  for  the  institution  allows  for  the 
operation  of  a program  of  comparable 
quality  to  the  other  special  education 
services  provided  by  the  board. 


8.  The  board  is  expected  to  provide  the 
same  level  of  monitoring  of  the  school 
program  in  the  institution  as  provided  to 
other  special  education  programs  in  the 
jurisdiction. 

9.  The  school  program  in  an  institution  will  be 
considered  an  integral  part  of  the  operating 
school  board’s  special  education  program  for 
monitoring  and  evaluation  by  Alberta 
Education. 

C.  Procedures 

1.  The  institution  or  sponsoring  agency  and  a 
local  school  board  will  enter  into  an 
agreerent  for  the  provision  of  school 
programs  to  students  being  served  by  the 
institution. 

2.  To  receive  Institutional  Support  Grant 
funding,  the  school  board  will  submit  an 
application  for  approval  to  the  Director  of 
the  Regional  Office  of  Education. 

3.  Each  student  registered  in  and  attending  a 
school  program  in  an  institution  on 
September  30th,  will  be  counted  as  a 
resident  of  the  school  board  in  which  the 
student’s  parents  reside. 

4.  The  Institutional  Support  Grant  is  based  on  a 
formula  of  one  grant  for  each  teaching 
position,  approved  by  Alberta  Education, 
which  is  held  by  a certificated  teacher 
employed  in  the  school  program. 

5.  When  students  resident  in  a group  home 
receive  their  education  together  either  on- 
site or  off-site,  and  where  admission  to  and 
discharge  from  the  school  program  remains 
under  the  control  of  the  group  home  rather 
than  under  the  school  board,  the  group 
home  is  considered  to  be  an  institution  and 
the  school  board  is  eligible  for  Institutional 
Support  Grants  on  behalf  of  the  school 
program. 

D.  Definitions 
Group  Home 

A group  home  is  a supervised  residence  for  a 
group  of  persons,  usually  sharing  some  special 
needs.  The  concept  of  a group  home  parallels 
the  concept  of  a standard  family  home.  The 
resident  will  leave  the  group  home  to  participate 
in  schooling/work  and  in  at  least  some  social 
and  recreational  activities.  The  group  home  is 
not  a self-sufficient,  all-providing  environment 
and  normally  is  not  considered  to  be  an 
institution. 
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Institution 

An  institution  is  a setting  where  a group  of 
persons  is  placed  through  hospital  admission, 
formal  legal  action,  or  by  a social  service  agency 
responsible  to  Alberta  Social  Services  and 
Community  Health  for  therapy,  detention,  and/or 
care.  An  institution  provides  schooling/work, 
social  and  recreational  activities  within  its  own 
resources.  The  setting  provides  a service  to  the 
surrounding  region  and/or  to  the  province  rather 
than  serving  only  the  resident  student  of  the 
immediate  school  jurisdiction.  In  some  cases  the 
institution  may  operate  an  institutional  group 
home  and  provide  educational  services  off-site 
through  the  rental  of  space  in  a school  or  other 
facility. 

Institutional  Student 

An  institutional  student  is  one  who  is  placed  in 
an  institutional  setting  as  a day  student  or  is 
resident  in  the  institution  through  hospital 
admission,  formal  legal  action,  or  by  a 
recognized  social  service  agency  responsible  to 
Alberta  Social  Services  and  Community  Health, 
and  attends  the  school  program  on-site  or  in  a 
facility  which  is  the  legal  responsibility  of  the 
government  department  controlling  the 
institution. 
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Special  Education  Contingency  Fund 


A.  Background 

Under  the  previous  funding  structure,  special 
education  programs  were  supported  by 
specific  grants  such  as  the  Special  Education 
Teaching  Position  Grant  or  the  Program  Unit 
Grant.  The  funding  base  was  the  actual 
provision  of  a special  education  service.  The 
Management  and  Finance  Plan  (MFP), 
provides  an  equitable  base  of  funding 
determined  by  the  number  of  resident 
students  in  the  jurisdiction.  The  scheme  is 
modified  so  that,  assuming  enrollments  do 
not  decline,  a jurisdiction  will  not  receive 
less  funding  than  in  the  previous  year.  In 
order  to  be  sensitive  to  the  financial 
demands  which  are  placed  on  small  school 
jurisdictions  by  the  random  appearance  of 
severely  disabled  students,  Alberta  Education 
initiated  a contingency  fund.  The  fund  is 
intended  to  offset  the  financial  burden 
caused  by  the  need  of  a small  jurisdiction  to 
provide  costly  special  education  services  to 
one  or  more  students  with  unusual  needs. 

The  small  jurisdiction  can  apply  to  the 
Director  of  the  Regional  Office  of  Education 
for  financial  support  from  the  fund  in  cases 
of  unusual  need. 

B.  Policy 

Alberta  Education  provides  special 
consideration  to  small  jurisdictions  which 
incur  unusually  heavy  costs  in  providing 
educational  programs  for  severely  disabled 
students  where  the  cost  of  providing  that 
service  exceeds  the  sum  of  the  grants 
provided  by  Alberta  Education  and  the 
expected  amount  of  local  contribution. 

C.  Guidelines 

1.  Jurisdictions  having  a resident  student  count 
of  less  than  500  will  be  given  priority 
consideration  for  support  under  the  Special 
Education  Contingency  Fund. 

2.  The  local  contribution  to  the  special 
education  program  and  the  tuition  fees  of 
non-resident  students  being  served  in  special 
education  programs  must  be  included  in  the 
actual  and  anticipated  revenues  and 
expenditures.  As  well,  expenditure  items 
relevant  to  the  program  should  be  shown. 

3.  The  necessary  additional  expenditures  in 
excess  of  revenues  must  be  shown  to  be 
potentially  detrimental  to  the  other  special 
education  and  regular  programs  of  the 
jurisdiction. 

4.  The  special  needs  of  the  student(s)  under 
consideration  must  be  clearly  indicated. 


D.  Procedures 

1.  Requests  for  special  contingency  fund 
support  are  to  be  made  to  the  Director  of  the 
Regional  Office  of  Alberta  Education. 

2.  Requests  should  be  submitted  by  October 
31st  of  the  school  year  for  which  the  request 
is  made.  Where  funds  are  available,  late 
requests  will  be  considered. 

3.  Jurisdictions  with  less  than  500  resident 
pupils  will  be  given  priority  for  financial 
support  during  the  school  year  to  assist  in 
offsetting  the  anticipated  costs  during  the 
school  year  for  which  the  request  is  made. 

4.  The  jurisdiction  will  provide  information  as 
outlined  in  the  Special  Education 
Contingency  Fund  Application  Form 
available  from  the  Regional  Office.  The 
jurisdiction  may  be  requested  to  validate  the 
information  provided  in  the  application. 

5.  The  jurisdiction  will  submit  relevant 
information  about  the  needs  of  the  pupil(s) 
in  question. 

6.  The  jurisdiction  will  submit  a copy  of  its 
current  Special  Education  Plan  to  the 
Regional  Office  Director. 

7.  The  jurisdiction  will  submit  a statement 
specifying  the  detrimental  effect  which  the 
additional  unsupported  costs  would  have  on 
the  existing  special  education  and/or  regular 
programs. 

8.  The  Regional  Office  Director  may  have  the 
request  investigated  and  a report  submitted 
to  the  Assistant  Deputy  Minister,  Program 
Delivery. 

9.  Requests  will  be  reviewed  by  a provincial 
committee  consisting  of  representatives  from 
each  Regional  Office,  Special  Educational 
Services  and  School  Business  Administration 
Services. 

10.  Recommendations  for  contingency  funding 
support  will  be  made  to  the  Assistant  Deputy 
Minister,  Program  Delivery. 

11.  Upon  approval  of  the  funding  support  by  the 
Assistant  Deputy  Minister,  Program  Delivery, 
the  Finance  and  Administration  Branch  will 
arrange  for  payment  to  the  school 
jurisdiction. 
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Individual  Program  Plans 


Individual  Program  Plans 
Purpose 

Individual  program  planning  is  an  essential 
aspect  of  special  education.  Handicapped 
students  have  unique,  individual  needs  which 
can  only  be  met  through  an  educational  plan 
designed  specifically  for  a particular  student. 

An  Individual  Program  Plan  (IPP)  is  to  provide: 

(a)  Valid  identification  of  students  requiring 
special  education  programs  through 
assessment  and  evaluation  and  is  achieved  by 
bringing  together  all  of  the  agencies  and 
disciplines  involved  with  each  student. 

(b)  Programs  that  meet  the  needs  of  the  student 
which  are  developed  using  a multi- 
disciplinary approach. 

(c)  Parents  with  an  understanding  of  their  child’s 
educational  program  so  that  they  can  give 
informed  consent. 

(d)  Program  accountability  which  is  achieved  by 
building  into  each  student’s  IPP  goals  and 
objectives,  evaluation  standards,  and 
timelines. 

(e)  A flexible  and  adequate  program  resulting 
from  the  continuous  evaluation,  review,  and 
revision  that  is  inherent  in  the  IPP  process. 

Process 

The  IPP  process  can  be  best  understood  by 
reference  to  the  descriptions  and  flow  chart 
(Figure  1).  It  includes: 

(a)  Referral:  The  initial  referral  may  come  from  a 
variety  of  sources:  teacher,  parent,  or 
community  agencies.  Parental  consent  for 
assessment  should  be  procured  before 
moving  to  the  assessment  phase. 

(b)  Assessment:  One  person  should  be 
responsible  for  coordinating  all  assessment 
activities.  This  will  include  assembling 
previous  assessment  reports  and  obtaining 
new  assessments  from  those  professional 
sources  that  are  appropriate  to  the  student’s 
needs.  An  assessment  meeting  should  be 
called  at  which  time  a composite  assessment 
of  the  student’s  needs  can  be  formulated. 

(c)  Placement  Decision:  As  a result  of  the 
assessment  findings  some  students  may 
require  placement  in  a special  education  or 
regular  classroom.  Those  in  a regular 
program  may  still  require  the  development  of 
an  IPP  because  of  particular  handicaps. 

(d)  Specialized  Program/IPP:  For  students  in  a 
special  education  program  an  individualized 
program  should  be  planned  by  the 
professionals  (teachers,  psychologists, 
physician,  etc.)  involved  with  the  student. 

The  General  Service  Plan  which  records  the 


results  of  the  program  planning  is  outlined 
on  page  E-3.  Parental  consent  should  be 
obtained,  preferably  in  writing,  for  its 
implementation. 

(e)  Program  Implementation:  The  teacher(s)  of 
the  student  is/are  responsible  for  the 
implementation  of  the  program.  Planning  the 
Implementation/Instructional  Plan  is  outlined 
on  page  E-5. 

(f)  Evaluation:  The  General  Service  Plan  and  the 
Implementation/Instructional  Plan  each 
contain  specific  goals  or  objectives  and 
related  evaluation  procedures  at  specified 
times.  These  evaluations,  which  constitute 
ongoing  assessment  of  the  effectiveness  of 
the  student’s  program,  must  be  carried  out 
on  a regular  basis. 

(g)  Program  Revision:  Should  the  results  of  the 
evaluation  point  to  a need  for  program 
revision  and  continuation,  the  IPP  should 
cycle  back  to  the  Specialized  Program/IPP 
level. 

(h)  Exit:  Should  the  student  meet  all  of  the  goals 
contained  in  the  General  Service  Plan,  the 
student  should  exit  from  one  special 
education  program  and  enter  another,  or  a 
regular  program.  It  is  strongly  recommended 
that  all  of  the  professionals  assisting  in  the 
development  of  the  General  Service  Plan  be 
involved  in  the  Exit  procedure. 
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Flow  Chart 


Figure  1 


Preparing  IPP’s 

This  section  describes  the  IPP  in  more  detail: 
the  General  Service  Plan,  the  Implementation/ 
Instructional  Plan,  and  Evaluation  methods. 

It  provides  sufficient  practical  advice  for  teachers 
to  develop  IPP’s  for  their  students. 

The  General  Service  Plan 

The  General  Service  Plan  (see  sample  page  E-10) 
identifies  the  comprehensive  education  program 
for  the  student  in  terms  of  goals  and 
modifications  and  includes: 

(a)  Summary  statement  of  present  level  of 
performance  including  strengths  and 
weaknesses. 

(1)  Assessment  of: 

— Educational  achievements. 

— Cognitive/intellectual  abilities. 

— Physical  skills. 

— Social-emotional-behavioural 
development. 

— Medical  conditions. 

(2)  Establishing  Student  needs: 

— Careful  analysis,  summary  and 

comparison  of  all  the  data  collected. 
— Checking  on  the  validity  of  the  data 
across  and  within  tests  and 


concurrent  support  from  informal 
assessments. 

— Ensuring  that  decisions  are  not  based 
on  a single  test  score;  obtaining  at 
least  two  sources  of  supportive 
evidence. 

— Examining  the  student’s  level  and 
manner  of  functioning  in  comparison 
with  his  peers  and  those  in  the 
instructional  setting  in  which  he  will 
be  in  regular  class. 

(3)  Prioritizing  student  needs  — including: 

— Parent’s  primary  concerns. 

— Teacher’s  primary  concerns. 

— Developmental  sequence  of  skills  to 
be  taught. 

— The  specific  behaviours  most  readily 
changed  (determined  by  baseline  data, 
strengths,  weaknesses,  and  student’s 
learning  styles). 

— Critical  needs  that  involve  risks  (or 
harm)  to  the  student  and/or  to  others. 

(b)  Annual  Goal  Statements:  General  statements 
of  where  the  student  is  expected  to  be  in  one 
year. 

(c)  Special  educational  services  required. 

(d)  Amount  of  time  in  regular  and  special 
program. 

(e)  Time  Line:  Starting  and  termination  dates  for 
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the  specialized  program  (each  goal  or  service 
may  require  different  estimates  of  time). 

(f)  Person  responsible  for  each  goal/service  area 
(this  person  may  not  be  responsible  for  all 
objectives  and  tasks  within  the  goal  but  is 
responsible  to  see  that  all  objectives  and 
tasks  are  delegated  and  performed). 

(g)  In  addition,  the  following  may  occur  while 
establishing  the  general  plan. 

(1)  Recommendations  for  implementation 
plan. 

(2)  Recommendations  for  methods/materials. 

(h)  Evaluation  criteria  for  the  goals. 

The  Implementation/Instructional  Plan 
(See  Sample,  Page  E-12) 

This  provides  specific  steps  for  implementation 
of  the  General  Service  Plan.  With  some  students, 
there  may  be  only  one  goal  in  the  General 
Service  Plan;  therefore,  there  will  need  to  be  one 
set  of  objectives  in  the  Implementation  or 
Instructional  Plan.  There  may  also  be  three  or 
more  prioritized  goals  and  correspondingly 
greater  number  of  specific  objectives  in  the 
Implementation  Plan. 

As  a general  rule,  there  should  be  a separate 
Implementation  Plan  Form  for  each  annual  goal 
in  the  General  Service  Plan. 

(a)  Short-Term  Behavioural  Objectives: 

(1)  Representing,  initially,  the  most  critical 
needs  of  the  student. 

(2)  Including  living/vocational  skills, 
communication,  computation  and  other 
areas,  depending  on  student  needs. 

(3)  Describing  target  behaviour,  conditions 
and  criteria  or  level  of  competency. 

The  Implementation  Plan  ray  also  include  a task 
analysis  for  each  objective. 

(b)  Strategies,  materials  and/or  resources. 

(c)  Time  Line  For  Each  Objective:  Several 
periods  of  time  within  the  long-term  goal; 
may  be  according  to  reporting  periods,  e.g., 
monthly,  biannually. 

(d)  Criteria  for  evaluating. 

The  Evaluation 

a)  Short-term  or  process  evaluation  or  day-to- 
day  monitoring  of  the  target  behaviours  of 
the  short-term  objectives. 

(1)  Including: 

— Checklists. 

— Behaviour  logs,  charts. 

— Criterion  referenced  tests. 

— Informal,  subjective  evaluations. 

(2)  As  each  objective  is  mastered,  the  date 
should  be  recorded  before  proceeding  to 
the  next  objective. 

(3)  If  objective  is  not  being  achieved,  it  must 
be  reconsidered: 

— Is  it  realistic? 

— Is  it  necessary  to  break  down 


attainable  components? 

— Are  strategies  and  techniques 
appropriate? 

— Are  resources  effective? 
b)  Annual  or  product  evaluation:  This  occurs  at 

designated  times,  and  is  intended  to  compare 

pre-  and  post-performance. 

(1)  It  includes: 

— Behavioural  observation. 

— Checklists. 

— Norm  referenced  tests. 

(2)  It  consists  of  a consideration  of  the  base 
line  data  (level  of  performance  on  the 
General  Service  Plan),  the  instructional 
objectives  on  the  Implementation/ 
Instructional  Plan,  and  the  recent 
evaluative  data. 

(3)  It  may  be  the  culmination  of  the  IPP  or 
the  link  between  the  implementation  of 
the  IPP  with  the  revised  implementation 
in  the  next  year.  As  long  as  the  student 
requires  special  education  or  related 
services,  the  IPP  is  an  ongoing  process. 

If  the  short-term  objectives  and  the  annual  goals 
have  been  met,  the  following  question  should  be 
asked: 

(1)  What  goals  and  objectives  will  best  serve 
as  the  next  steps  to  progress  in  the 
student’s  education? 

(2)  Is  the  student  reaching  a point  where  he 
can  exist  in  the  regular  educational 
program  without  special  education  or 
related  services? 

If  the  short-term  objectives  and  the  annual  goals 
have  not  been  met,  the  following  questions 
should  be  asked: 

(1)  Where  the  goals  reasonable?  If  not,  what 
goals  would  be  more  reasonable  for  the 
following  year? 

(2)  Did  the  implementation  of  special 
services  begin  at  an  appropriate  level  for 
the  student?  If  not,  at  what  level  would 
further  programs  begin? 

(3)  Did  the  student  have  the  prerequisite 
skills  for  the  program  implemented? 

(4)  Were  the  steps  of  implementation  too 
large  for  the  student?  If  so,  how  can  the 
steps  be  broken  down? 

(5)  Were  the  materials,  methods,  and 
procedures  efficient  and  effective?  What 
changes  in  these  can  be  recommended? 

(6)  Did  the  teacher  use  the  materials  properly? 

(7)  Was  the  assignment  of  responsibility  in 
the  General  Service  Plan  and  the 
Implementation  Plan  suitable  for 
achieving  the  goals?  If  not,  how  can  it  be 
amended? 

(8)  Did  the  teacher  follow  the  IPP? 

(9)  Were  the  criteria  set  for  matching  the 
objectives  and  goals  appropriate? 

(10)  Did  the  student  make  gains  in  other  areas 
which  were  not  a part  of  the  goals  and 
objectives? 
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(11)  How  can  the  General  Service  Plan  or  the 
Implementation  Plan  be  revised  to  meet 
the  student’s  needs? 

(12)  Did  the  student  assume  some 
responsibility  for  his  progress? 

(13)  Did  the  home  reinforce  the  objectives? 
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SAMPLE  PLANS 

THE  FOLLOWING  ARE  SAMPLE  PLANS  ONLY.  SCHOOL  SYSTEMS 

ARE  ENCOURAGED  TO  DEVELOP  THEIR  OWN  PLANS,  OR  ADAPT  THESE 

TO  SUIT  THEIR  NEEDS. 
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SAMPLE  — GENERAL  SERVICE  PLAN 
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GENERAL  SERVICE  PLAN  COMMITTEE: 


NAME  OF  STUDENT: 
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Provincial  Placement  Appeal  Committee 


Disputes  over  placement  of  pupils  with  special 
educational  needs  sometimes  arise  between 
parents  and  the  school  board.  Each  school  board 
is  required  to  establish  a Local  Appeal  Committee 
and  policies,  guidelines,  and  procedures  for  the 
conduct  of  the  Committee.  When  parents  are 
dissatisfied  with  the  decision  of  or  process 
utilized  by  the  Local  Committee  after  an  appeal 
has  been  lodged  and  heard,  they  may  appeal  to 
the  Minister. 

1.  The  Minister  may  then  direct  the  Regional 
Office  of  Education  to  investigate  whether 
proper  procedures  were  followed  by  the 
Local  Appeal  Committee. 


4.  Where  local  procedures  were  not  satisfactory, 
the  Minister  will  direct  the  Provincial 
Placement  Appeal  Committee  to  hear  the 
parents’  appeal. 

5.  After  hearing  the  case  (with  representation, 
witnesses  and  documentation  from  both 
parties),  the  Provincial  Placement  Appeal 
Committee  will  provide  the  Minister  with  a 
Report  and  Recommendations. 

6.  Prior  to  the  Minister  making  a final  decision, 
copies  of  the  Provincial  Placement  Appeal 
Committee’s  Report  and  Recommendations 
will  be  provided  to  both  parties  and  any 
further  submissions  will  be  invited  from  both 
parties. 


2.  The  Regional  Office  conducts  an 
investigation  into  the  adequacy  of  the  local 
appeal  procedures  and  if  they  were  followed. 

3.  Where  local  procedures  are  found 
satisfactory,  the  Minister  normally  will  advise 
the  parent  that  the  appeal  is  not  allowed  and 
the  matter  is  considered  closed. 
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Liberia 

EDUCATION 


Devonian  Building,  West  Tower,  11160  Jasper  Avenue, 
Edmonton,  Alberta  Canada  T5K  0L2 


January  16,  1987 


TO:  School  Board  Chairpersons 
Superintendents  of  Schools 
Directors,  Category  II  Private  Schools 
Board  Chairpersons,  Category  II  Private  Schools 
Alberta  Teachers’  Association 
Alberta  School  Trustees’  Association 
Alberta  Federation  of  Home  and  School  Associations 
Alberta  Association  of  Private  and  Independent  Schools 
Directors,  Regional  Offices  of  Education 

RE:  SPECIAL  EDUCATION  PLACEMENT  APPEALS 

Since  the  inception  of  special  education  placement  appeals  for  dealing  with  disputes  regarding  the 
placement  of  students  with  special  educational  needs,  concerns  have  been  expressed  about  the  process, 
both  at  the  local  and  provincial  levels.  This  matter  is  under  review  and  will  be  addressed  in  the  new 
School  Act. 

In  the  meantime,  I am  pleased  to  note  that  most  disputes  between  parents  and  the  school  board 
regarding  the  educational  placement  of  students  having  special  educational  needs  are  resolved 
successfully  at  the  local  level,  which  is  as  it  should  be.  A number  of  requests  have  been  made  by  parents 
to  the  Minister  requesting  that  the  Provincial  Placement  Appeal  Committee  hear  cases  regarding  their 
children,  but  very  few  such  cases  are  referred  to  the  Provincial  Placement  Appeal  Committee. 

At  the  same  time,  we  have  received  several  questions  about  the  procedures  that  are  used  by  department 
staff  in  determining  whether  or  not  a Provincial  Placement  Appeal  Committee  hearing  should  be 
recommended.  For  your  information,  the  following  outlines  the  procedures  used  by  Alberta  Education 
in  cases  where  disputes  regarding  the  placement  of  students  with  special  needs  are  addressed  to  the 
Minister. 

When  correspondence  is  sent  to  the  Minister  from  the  parents  regarding  disputes  related  to  the 
placement  of  students  with  special  educational  needs,  the  matter  is  referred  to  the  appropriate  Regional 
Office  of  Education.  Under  Section  5 of  the  Department  of  Education  Act  the  Minister  may  receive 
advice  from  staff,  or  committees  established  by  her. 

The  referral  of  the  matter  to  the  Regional  Office  results  in  an  investigation  during  which  staff  will 
review,  and  if  possible,  attempt  to  mediate  the  situation.  During  this  review  process,  if  it  is  determined 
that: 

1.  proper  local  appeal  procedures,  reflecting  the  principles  of  natural  justice,  had  been  followed,  the 
recommendation  to  the  Minister  would  be  to  let  the  matter  rest.  The  Minister’s  response  to  the 
parents  would  indicate  that  it  is  her  information  that  proper  local  appeal  procedures  were  followed 
and  unless  the  parent  has  anything  further  to  add,  she  does  not  intend  to  have  the  Provincial 
Placement  Appeal  Committee  conduct  an  inquiry. 

2.  proper  local  appeal  procedures  are  in  place  but  were  not  utilized  by  the  parent,  the  Minister  would  be 
advised  accordingly.  The  Minister’s  response  to  the  parent,  with  a copy  to  the  school  board,  would 
indicate  that  the  parent  should  utilize  the  local  appeal  process. 

3.  local  procedures  are  inadequate,  or  adequate  and  not  followed  properly,  the  Minister  would  refer  the 
case  to  be  heard  by  the  Provincial  Placement  Appeal  Committee. 
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Attached  are  copies  of  interview  forms  which  are  used  to  assist  Regional  Office  staff  in  their  review  of 
cases  relating  to  local  appeal  committee  hearings. 

When  the  case  is  referred  to  the  Provincial  Placement  Appeal  Committee,  a Committee  appointed  by  the 
Minister  will  conduct  a full  and  direct  inquiry,  pursuant  to  Section  11  of  the  Department  of  Education 
Act.  Under  this  Section,  the  Minister  may  appoint  individuals  to  inquire  into  a situation  and  report  to 
her  on  the  findings.  There  are  twelve  panel  members  approved  by  the  Minister  to  sit  on  Provincial 
Placement  Appeal  Committee  inquiries.  Membership,  usually  three  persons,  is  drawn  from  this  panel  to 
hear  individual  cases.  The  Provincial  Placement  Appeal  Committee  has  representation  from  across  the 
Province,  including  Calgary,  Red  Deer,  Lethbridge  and  Edmonton.  Hearings  are  usually  scheduled  as 
close  as  possible  to  the  location  of  the  parents  and  the  school  jurisdiction. 

The  role  of  the  Provincial  Placement  Appeal  Committee  is  to  review  all  aspects  of  the  case  and  to  hear 
any  relevant  evidence  which  the  parties  may  wish  to  present.  During  an  inquiry,  both  parties  may  call 
witnesses,  cross-examine  such  witnesses  and  examine  any  materials  that  may  be  presented  by  either 
party.  The  Provincial  Placement  Appeal  Committee  will  make  all  materials  provided  to  it  available  to 
both  parties.  Parents  and  the  school  board  may  use  an  agent  or  lawyer  to  present  their  case,  and,  where 
necessary,  interpreters  may  be  used.  Opportunity  will  be  provided  to  have  the  child  present  during  the 
inquiry  if  so  desired  by  the  parent. 

After  the  inquiry,  the  Committee  will  prepare  a report  and  recommendations  to  the  Minister.  The 
Minister  may  allow  the  parents  and  the  board  to  provide  reaction  to  the  report  and  recommendations 
before  making  a final  decision  on  the  matter. 

There  have  been  five  cases  brought  before  the  Provincial  Placement  Appeal  Committee  which  were 
reviewed  at  the  local  level  before  the  November  23,  1984  guidelines  regarding  local  appeals  were  sent 
by  Mr.  King  to  school  board  chairpersons.  With  respect  to  cases  referred  to  the  Minister  after  the 
November  23,  1984  guidelines,  at  this  time  in  all  cases  but  two,  the  local  appeal  process  has  been  found 
to  be  properly  conducted.  This  would  indicate  that,  in  most  situations,  local  appeal  mechanisms  are 
working  effectively  to  resolve  disputes  at  the  local  level.  Local  school  boards  are  to  be  commended  for 
this.  In  most  cases,  it  has  been  found  that  where  communication  with  parents  occurs  early  in  the 
process  and  in  an  open  and  cooperative  manner,  disputes  are  less  likely  to  occur. 

If  you  have  any  questions  about  this  process  please  contact  the  Director  of  your  nearest  Regional  Office 
of  Education  or 
Dr.  Heleen  McLeod. 


Mr.  Fred  Reinholt 
Director 

Grande  Prairie  Regional  Office 
538-5130 

Mr.  Marvin  Bruce 
Director 

Red  Deer  Regional  Office 
340-5262 

Dr.  Russ  Wiebe 
Director 

Lethbridge  Regional  Office 
381-5243 


Dr.  Roger  Palmer 
Director 

Edmonton  Regional  Office 
427-2952 

Mr.  Gerry  Wilson 
Director 

Calgary  Regional  Office 
297-6353 

Dr.  Heleen  J.  McLeod 
Director 

Special  Educational  Services 
427-2929 

Sincerely, 


Attachments 
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Reno  A.  Bosetti 
Deputy  Minister 


LOCAL  APPEAL  HEARING  REVIEW 

Regional  Office  Review  — Parent  Interview 


Name  of  Regional  Office  Reviewer 


1.  Date  of  Completion  of  this  Form:  

2.  Name  of  Parent*  

3.  Name  of  Student  Date  of  Birth  

4.  School  jurisdiction  in  which  student  is  resident  and  academic  history  (attach  as  necessary). 


5.  Are  you  aware  of  the  policies,  guidelines  and  procedures  for  a local  appeal  process  established  by 

your  board?  Yes  No  

6.  Has  your  case  been  heard  by  a local  appeal  committee?  Yes  No  

7.  If  "YES”,  what  was  the  decision  reached  by  the  local  appeal  committee? 


8.  If  "YES”  in  #6,  complete  the  following. 

8.1  Was  the  local  appeal  committee  independent  of  the  board  and  parents? 

Yes  No  

8.2  Do  you  believe  the  committee  was  constituted  according  to  principles  outlined  in  the 
Minister’s  November  23,  1984  communication  to  School  Board  Chairpersons? 

Yes  No  

8.3  Date  you  requested  a local  appeal  

Date  you  were  notified  of  appeal  

Date  appeal  was  heard  

8.4  Was  the  time  and  place  of  the  appeal  acceptable  to  you? 

Yes  No  


Throughout  this  document,  reference  to  parent  includes  the  legal  guardian,  and  an  advocate  or 
legal  counsel  acting  on  behalf  of  the  parent  or  legal  guardian. 


8.5 


Did  you  examine  your  child’s  school  records?  Yes 


No 


Date:  

What  records  did  you  examine? 


Where  were  the  records  examined?  

With  whom  were  the  records  examined?  

Were  you  advised  of  your  right  to  make  copies  of  your  child’s  records? 

Yes  No  

8.6  Were  you  advised  that  you  had  the  right  to  present  your  case,  call  witnesses  and  use  an 

interpreter,  advocate  and  lawyer?  Yes  No  

Name  of  interpreter,  advocate,  lawyer  

8.7  Were  you  advised  of  your  right  to  have  your  child  present  at  the  local  appeal  hearing? 

Yes  No  

8.8  Were  you  advised  that  you  had  the  right  to  tape  record  the  hearing? 

Yes  No  

Was  a record  of  the  hearing  made,  either  written  or  tape  recorded?  Yes  No  _ 

8.9  Were  you  provided  with  a record  of  the  hearing  made  by  the  board? 

Yes  No  

Did  you  provide  the  board  with  a record  of  the  hearing  that  you  made? 

Yes  No  

8.10  When  did  the  local  appeal  committee  advise  you  in  writing  of  its  recommendation? 


A copy  of  the  letter  the  parent  received  regarding  the  local  appeal  committee’s 
recommendation  should  be  attached. 

8.11  Were  you  provided  with  a written  statement  of  the  reasons  for  the  decision  of  the  committee? 
Yes  No  

If  “Yes”,  a copy  of  the  statement  of  reasons  should  be  attached. 
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8.12  Did  the  committee  consider: 


a)  the  special  educational  needs  of  the  student, 

Yes  No  

b)  what  would  be  an  adequate  program  for  the  student, 

Yes  No  

c)  whether  the  student  was  directed  to  an  adequate  program, 

Yes  No  

d)  the  program  to  which  the  student  should  be  directed. 

Yes  No  

8.13  Did  the  committee  discuss  or  study  alternatives  designed  to  meet  the  educational  interests  of 

your  child?  Yes  No  

8.14  Were  you  given  the  reasons  for  the  decision  of  the  Board  in  writing? 

Yes  No  

A copy  of  the  Board’s  letter  to  the  parent  should  be  attached. 


w 
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LOCAL  APPEAL  HEARING  REVIEW 

Regional  Office  Review  — School  System  Interview 


Name  of  Regional  Office  Reviewer  

1.  Date  of  Completion  of  this  Form:  

2.  Name  of  Parent*  

3.  Name  of  Student  Date  of  Birth  

4.  School  jurisdiction  in  which  student  is  resident  and  academic  history  (attach  as  necessary). 


5.  Have  policies,  guidelines  and  procedures  for  a local  appeal  process  been  established  by  the  board? 

Yes  No  

Date  established  

If  “YES”,  a copy  of  the  relevant  policies,  guidelines  and  procedures  should  be  attached. 

6.  Has  a local  appeal  committee  been  established?  Yes  No  

7.  Has  this  case  been  heard  by  a local  appeal  committee?  Yes  No  

8.  If  “YES”,  what  was  the  decision  reached  by  the  local  appeal  committee? 


Attach  copy  of  minutes  of  the  appeal. 

9.  If  “YES”  in  #7,  complete  the  following. 

9.1  Was  the  local  appeal  committee  independent  of  the  board  and  parents? 

Yes  No  

9.2  Names  and  occupations  of  local  appeal  committee  members. 


Throughout  this  document,  reference  to  parent  includes  the  legal  guardian,  and  an  advocate  or 
legal  counsel  acting  on  behalf  of  the  parent  or  legal  guardian. 
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9.3  Was  the  committee  constituted  according  to  principles  outlined  in  the  Minister’s  November 

23,  1984  communication  to  School  Board  Chairpersons?  Yes  No  

9.4  Date  appeal  was  requested  

Date  parents  were  notified  of  appeal  

Date  appeal  was  heard  

Copies  of  relevant  correspondence  should  be  attached. 

9.5  Was  the  time  and  place  of  the  appeal  acceptable  to  parents?  Yes  No  

9.6  Were  school  records  examined  by  parents?  Yes  No  

Date:  

What  records  were  examined?  

Where  were  the  records  examined?  

With  whom  were  the  records  examined?  

Were  the  parents  advised  of  their  right  to  make  copies  of  their  child’s  records? 

Yes  No  

9.7  Were  the  parents  advised  that  they  had  the  right  to  present  their  case,  call  witnesses  and  use 

an  interpreter,  advocate  and  lawyer?  Yes  No  

Name  of  interpreter,  advocate,  lawyer  

9.8  Were  the  parents  advised  of  their  right  to  have  the  child  present? 

Yes  No  

9.9  Were  the  parents  advised  that  they  had  the  right  to  tape  record  the  hearing? 

Yes  No  

Was  a record  of  the  hearing  made,  either  written  or  tape  recorded? 

Yes  No  

9.10  Were  the  parents  and  the  board  provided  with  a record  of  the  hearing  made  by  the  other 

party?  Yes  No  

9.11  When  did  the  local  appeal  committee  advise  the  parents  and  board  in  writing  of  their 
recommendation?  Attach  a copy  of  the  communication. 


9.12  Were  the  parents  and  the  board  provided  with  a written  statement  of  the  reasons  for  the 
decision  of  the  committee?  Yes  No  

If  “Yes”,  attach  copy  of  the  statement  of  reasons. 
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9.13  Did  the  local  appeal  committee  consider: 

a)  the  special  educational  needs  of  the  student, 

Yes  No  

b)  what  would  be  an  adequate  program  for  the  student, 

Yes  No  

c)  whether  the  student  was  directed  to  an  adequate  program, 

Yes  No  

d)  the  program  to  which  the  student  should  be  directed. 

Yes  No  

9.14  Did  the  committee  discuss  or  study  alternatives  designed  to  meet  the  educational  interests  of 

the  child?  Yes  No  

9.15  Did  the  committee  also  consider  the  impact  on  the  total  population  of  students  served  and 

availability  of  resources?  Yes  No  

10.  Was  the  recommendation  made  through  the  local  appeal  committee  accepted  by  the  Board? 

Yes  No  

11.  Attach  a copy  of  relevant  minutes  of  the  Board. 

12.  Attach  a copy  of  the  Board’s  letter  to  parents. 

13.  Attach  a copy  of  the  reasons  for  Board’s  decision  or  list  the  reasons  for  the  decision 

of  the  Board.  
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Alberta  Education  Policies  and  Grants  Pertaining  to  Special  Education 


1.  Special  Education  — Policy  And  Grants 
(Program  Policy  Manual  Page  III-21,  And 
Grants  Manual  Part  2,  Section  16). 

Alberta  Education  supports  the  provision 
of  educational  programs  for  exceptional 
students  who  have  special  needs, 
whether  the  students  are  gifted,  talented 
or  educationally  disabled. 

2.  School  Extension  Programs  — Policy  And 
Grants  (Program  Policy  Manual  Page  III  18, 
And  Grants  Manual  Part  2,  Section  8). 

Alberta  Education  supports  programs 
that  assist  adults  in  the  acquisition  of 
basic  education. 

[Special  Education  Extension  programs 
are  in  this  category.] 

3.  Institutional  Services  — Policy.  And  Grants 
(Program  Policy  Manual  Page  III-25,  And 
Grants  Manual  Part  2,  Section  17). 

Alberta  Education  supports  school 
boards  in  providing  educational 
programming  for  all  school  age  students 
resident  in,  or  placed  in  an  institution  to 
ensure  that  they  have  access  to 
educational  programming  that  meets 
their  special  needs. 

4.  Education  Of  Disabled  Adults  — Policy  And 
Grants  (Program  Policy  Manual  Page  III-23, 
And  Grants  Manual  Part  2,  Section  8 — See 
2.  Above). 

Alberta  Education  supports  special 
educational  programming  for  disabled 
adult  students  in  order  that  they  may 
realize  their  full  potential  and  participate 
in  society. 

5.  Monitoring  — Policy  (Monitoring  Handbook 
Page  4). 

Alberta  Education  will  implement  a 
systematic  monitoring  system  in  order  to 
determine  if  program  requirements, 
expectations,  and  the  intended  results  are 
being  achieved  and  will  take  appropriate 
action  as  required  to  improve  the 
program. 

6.  Evaluation  — Policy  (Students)  (Program 
Policy  Manual  Page  IV-2). 

Student  achievement  in  educational 
programs  will  be  evaluated  to  assist  in 
the  establishment,  maintenance,  and 
advancement  of  standards. 


7.  Evaluation  — Policy  (Teachers)  (Program 
Policy  Manual  Page  IV-4). 

The  performance  of  individual  teachers 
and  the  quality  of  teaching  practices 
across  the  province,  will  be  evaluated  to 
assist  in  the  provision  of  effective 
instruction  to  students  and  in  the 
professional  growth  and  development  of 
teachers. 

8.  Evaluation  — Policy  (Program,  School,  and 
System)  (Program  Policy  Manual  Page  IV-5). 

Programs  from  Early  Childhood  Services 
to  Grade  12  in  Alberta  will  be  evaluated 
to  determine  if  the  policies  and 
objectives  are  appropriate,  and  if  they  are 
contributing  to  student  learning  in  an 
efficient  and  effective  manner. 

Schools  will  be  evaluated  to  assist  in  the 
establishment  and  maintenance  of 
appropriate  management,  instructional, 
and  program  standards  that  contribute  to 
a high  level  of  student  development  and 
achievement  in  the  school. 

School  systems  will  be  evaluated  to  assist 
school  authorities  in  the  management 
and  operation  of  their  physical,  human, 
and  economic  resources  for  the 
optimum  benefit  of  students  within  their 
jurisdictions. 

9.  Resident  Pupil  — Policy  and  Grants  (Grants 
Manual  Part  6,  Section  1). 

For  the  purposes  of  determining  school 
board  eligibility  for  equity  funding  and 
allocating  funds  to  a school  board  in 
support  of  educational  programs  and 
services  for  exceptional  pupils,  the 
number  of  resident  pupils  under  the 
jurisdiction  of  the  board  is  to  be  counted 
by  the  board. 
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10.  Placement  Appeal  Committee  — Policy 
(Attached  To  Letter  From  Minister  of 
Education  D.  King  To  Board  Chairmen  — 
November  23,  1984). 

For  the  purpose  of  ensuring  adherence 
to  the  principles  of  fundamental  justice, 
the  Board  supports  the  provision  of  an 
appeal  structure  for  parents  disputing 
placement  decisions  affecting  students 
with  special  needs.  In  order  for  this 
process  to  be  successful,  it  is  essential 
that  this  appeal  structure  be  and  be  seen 
to  be  independent  of  both  the 
administration  and  parents;  that  the 
members  be  qualified  to  make  such 
decisions;  and  that  the  members  in  no 
way  represent  the  policies  or  views  of 
the  two  parties  involved  in  the  appeal. 

1 1 . Annual  Education  Report  — Policy  (Program 
Policy  Manual  Page  V-l). 

The  Annual  Education  Report  is  a means 
to  be  used  by  school  boards,  private 
schools,  and  private  Early  Childhood 
Services  operators  for  reporting  the 
results  of  educational  programming  to 
the  public  and  Alberta  Education. 

12.  Contingency  Fund  — Policy  And  Grants 
(Contingency  Fund  Committee  January  25, 
1985). 

Alberta  Education  provides  special 
consideration  to  small  jurisdictions 
which  incur  unusually  heavy  costs  in 
providing  educational  programs  for 
exceptional  students  where  the  costs  of 
providing  that  service  exceeds  the  sum 
of  grants  provided  by  Alberta  Education 
and  the  expected  amount  of  local 
contribution. 


13.  Transportation  And  Boarding  — Policy  And 
Grants  (Program  Policy  Manual  Page  1-7,  And 
Grants  Manual  Part  1,  Sections  6,  7,  8,  9). 

Alberta  Education  provides  support  to 
school  boards  for  students  in  Grades  1 to 
12  who  require  transportation  to  attend 
school  or  for  students  who  are 
necessarily  maintained  away  from  home. 

14.  Grants  In  Lieu  Of  Taxes  — Grants  (Grants 
Manual  Part  2,  Section  24). 

A board  may  be  paid  a grant  on  behalf  of 
a pupil  who  resides  in  a private  facility 
which  is  exempt  from  property  taxation 
pursuant  to  section  11  of  the  Municipal 
Tax  Exemption  Act. 

15.  School  Bus  Modification  — Grants  (Grants 
Manual  Part  1,  Section  7). 

A board  may  be  paid  a flat  grant  per  bus 
modified  or  purchased  to  accommodate 
wheelchair  passengers. 
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